LAKE COUNTY

FLORIDA

CONTRACT NO. 14-0406

for Purchase of Work Clothes and Uniforms

LAKE COUNTY, FLORIDA, a political subdivision of the state of Florida, its successors and assigns through
its Board of County Commissioners {hereinafter "County") does hereby accept, with noted maodifications, if
any, the bid of Tip Tops of America, Inc. (hereinafter "Contractor”) to supply Purchase of Work Clothes
and Informs to the County pursuant to County Bid number 14-0406 (hereinafter "Bid"), addenda nos.1,
opening dated October 2, 2013 and Contractor's October 2, 2013 Bid response thereto with all County Bid
provisions governing.

A copy of the Contractor's signed Bid is attached hereto and incorporated herein, thus making it a part of
this Contract except that any items not awarded have been struck through. The attachments noted below (if
any) are attached hereto and are also made a part of this Contract.

Attachments: N/A

No financial obligation under this contract shall accrue against the County until a specific purchase
transaction is completed pursuant to the terms and conditions of this contract.

Contractor shall submit the documents hereinafter listed prior to commencement of this Contract: Insurance
Certificate,

The County's Procurement Services Director shall be the sole judge as to the fact of the fulfillment of this
Contract, and upon any breach thereof, shall, at his or her option, declare this contract terminated, and for
any loss or damage by reasan of such breach, whether this Contract is terminated or not, said Contractor
and their surety for any required bond shall be liable.

This Contract is effective from January 1, 2014 through December 31, 2019 except the County reserves
the right to terminate this Contract immediately for cause and/for lack of funds and with thirty (30) day written
notice for the convenience of the County. This Contract does not provide for renewals,

Any and all modifications to this Contract must be in writing signed by the County’s Procurement Services
Director.

LAKE COUNTY, FLORIDA
By: nvina Caoero

Contracting Officér )
Date: [D-O% {3

Distribution:  Original-Bid File
Copy-Contractor
Copy-Department



LAKE COU NTY

FLORIDA
OFFICE OF FROCUREMENT SERVICES PHONE: ({352) 343-9830
315 WEST MAIN STREET, SUITE 441 FAX 352) 343-9473

PO BO 7800
TAVARES FL 32778-7800

ADDENDUM NO. 1
Date: September 18, 2013
ITB No. 14-0406
I'TB/RFP Title: Purchase of Work Clothes and Uniforms
It is the vendor’s responsibility to ensure their receipt ol all addenda, and to clearly acknowledge all
addenda within their initial bid or proposal response. Acknowledgement may be conflirmed cither by
inclusion of a signed copy of this addendum with the initial bid or proposal response, or by completion and
return ol the addendum acknowledgement section of the solicitation. Failure to acknowledge cach
addendum may prevent the bid or proposal from being considered for award.

This addendum does not change the dale [or receipt of bids or proposals.

The purpose of this addendum is Lo replace pricing section in original Invitalion to Bid with attached
revised pricing section.
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Mo guarantee is expressed or implicd as o the quantities or dollar amounts thal will be used during the contract period. In
no event shall Lake Counly be liable for payments in excess of the smount due for quantities for pouds actually ordered.

14-0406 PURCHASE OF WORK CLOTHES AND UNIFORMS
REVISED PRICING SECTION

Prices and payments shall be fill compensation for all goods as specified in Section 2, Scope of Services,

Vendor shall provide pricing thal shall include any and all costs lor applicable sereen-printing and direet embroidering as
indicated in cach Group of the pricing sheet listed in Scction 4, as well as any and all possible sct-up tees, arl work, sersens and
digitizing. The Department or division name above the empleyee’s name opposite the lugo shall also be inclded m the vt

price.

TF Alternate e i€ noted, vendaor shall provide manufaelarer and style,

[nit Extended
Group 1 - Tee Shivts (Sereening Tncluded) 1nit I'rice LEst. Oy Price
Giildan Ultra 2000 - 6.1 vz Collon Shott Slesve 4 -
|| Adult Lia L G ke
lay A above XL In Lo ] “
Ib | Asabove 2XL Eu i 2 _Eay |
le As above 3XL Ln :f_< | &
1d Allernate Hem:
Crlden Uliea 2400 - 6.1 o7 Cotton Long Slecve
2| Adult Ea |V 14 \ RO
n Ag ahove 1XL Git ] ) 1 1 U
M As above 2XL Lia i 2 0 3.
plt As above IX1. Fa [k 3 fi_{_l?_
A Alternate Trem: _
Totalof Group 1 | & 5757
Linit Exfended
Group 2 - Dress Shivts (Embroidery Tncluded) Linit Price Est. Q1y Price
Fort Anthority S500 - Men's Short Sleeve Denim " . a .
3| Shint [ix AK| 16 | 5D leX
Ju A above TXL Lia f'_':"‘.-"}f.li "*j 3 'ff.-f{,‘H
36| Asabove2X). B | BHAIL 4 | 2990
3¢ | Asahove 3XL Ea 2o 2 714k
Al Adlermaie et S5 M= S S0 YWa lwe \wa‘-‘:}l.';'ﬁ_c_n- {o et e }E-J.“.u;v'r. ¢ kg
Port Authorigy S60U - Men's Long Sleeve Denim 8 )
4 | Shir Fa_ | 359K 14 AT
| da | As above 1X1 Fa 4398 2 /05 e
b As above 2XL L 3Y4< | A 8
di As nbove 31X, a .“215,{11{ ] 35 &
il Albernate Tlem: S 7 (0 fhaoo Lova s\, Vahie Deninn o2 A8 pa il lias Eppinait o glon)
Port Anthority 8508 - Men's Short Sleeve Lasy . !
5 Care Shirl Lin ‘_L_:J 'Lf.,gi.'r:; 15 rl:, e o
Su As ubove 1XL Ha ,:’L"-.'!‘w, 2 “!,(f li H:.—
sb | Asabove 2XIL Ba | 28] 3 &0 94




Se ._ As above 3XL Fa | {?“Mﬁ? 1
Ad Alternate Item:
Porl Authority 5608 - Men's Long Slecve asy
3 Care Shirt Ly 4 ‘.1,{{ 15 e .
i As ahove [ XL L i ,{l,f 2 H4a Al
6h | Asubove 2X1 Fa 21,92 | 21 98
G | Agabove IXI L 2 548 4 Vi3
el Adternate Henw ——
Port Authority 6000 - Ladies Tong Sleeve Den _ =2
7| Shin LLObD ( Corveated fa%\ke% Fa |0 A0 12 295 "k
Ta As alove 1X1. il {‘3{‘2\{{&’ 2 hl"—;\..'“u_
Tl As ahove 2XL Lia T4 | 34 4L
te As above 3XL ia 298 | 38 L{’jr
7d Aligrnate ttem: L5U Lad lovy o1 Valve Adadse 222, & (o lese. exp=nrive 6N ey
Porl Authority |.508 - Ladies Shoel Sleeve Hasy , .
B Care Shirt Ha 2 (8 i R
| #a | Asabove [XL Lia 2.4 4¢ 2 1 A
fh As ubove 2XL Fa 2 f_,_.-ﬁl,g 2 £ s
B¢ | As above IXL Ex Sq8 I 27 18
Al Adternate Ttem: =
; :—g:.ii}:??my Lois - Ladies Long Sleeve Eosy i EJLL\ C]I@ y _:' &
90 | Asabove 1X1. Fa DU AL 2 aQ
b | Asabove 2X1 te | 2098 2 53, N
9c | Asabove 3XL B S 2 )
od Adleroate e
10 | Port Authority 1.612 - Ladics 3/4 Sleeve Vasy Care Ea | M MK g (44 .88
| 1Da | Asabove IXL lia | Y48 2 "-F‘?fbig_
10h | As ubove 2XL, Fa "% 2 SR 1
I0c | As above 3XT. Ea OH98 279K
| Lod Adternate lem: I —
11 Port Awthority L6290 - Ladies 344 Sleeve Blouse Fa ;%?Ei"ﬁl 7 ,:w}_ﬂjlf_-", g{g'
RE! As ubuove 1X1. Ex '—ﬁ =) R% 1 :ﬁb;}iq.‘.\{
Il | Asabove 2XL I 3Yyq4 o2 La.7)
11¢ | Asahove 3XL Fa | 35 fﬂ 2 'T_L_?_&J_
[ 1l Alteroale Lem;
Tomathan Corey 623 - hMen's Shorl Sleeve Lasy -
12| Care Brush Twill Shirt i |2 0D 7 1 &9, 0D
| 12a A ahove | XL lia % g 1 T D
12 | Asabuve 2X1. Fa 1. ) 5% 8
126 | Asabove 3XI L 3fj~ 2 KE[:'? E.;"ﬂ'
124 Alternate Tlem:
| 3a Ag above 1X1 Eia 2
13b A above 2XT. By |
| 3¢ A above 3L | Fa |




13d Adternaie Ten:

Parl Authorily KAZ0P - Men's Pigue Kt Shirt
14 will Pocket

Eu f;}_&, 4 ihj I

lda | Asabove 1K1
1dh Asabovie 2XL
14 A above 3XL

o | DlA8] 3

Mle I8

Fa | OKAKR| 3

£.1
XL 44

B | A998 4

il

14d | Alternate frem:

Port Authority T431 - Ladics Cool Mesh Pobo walh
I5 Tipping Stripe Trim
[ 5 As above TXL

A DY S LA

.JE.:,L ‘1.(1

Ea | DR 9% 3

15h Ag above 1X1.

|5 As ahove XL
[ 5 Altcrnate Hem:

Group 3 — Jackets (Embroidery Included)
I Puorl Aulhorily J754 - Challenger Jacket

=i )0
La | 20985 | 2 _L LL:E&._
b 348 4 B i i
= -
Tutul uf Group 2 _’3‘ 65,20
Unit Extended
Linit Price ligt, Oty Price

Fa  [HKQX 17

Lta Alternate lrem;

‘5 e e L:»_‘L:

Group 4 Caps (Embroidery Locluded)

17 Pore & Conmpany CPRO - 6 Pancl Twill Cup

13 Tort Authority CE6% - Cap wilh Mesh Back

Part & Company CP83 - 2-Toned Pigmen) Dy
19 Cup

. (A,
Totalof Group 3 | S =70 {pls
Linit Extended
Linil Prive Est. Oty FPrice
£ 3 P |
I B N ) I SY.6D
a | VDD LD DD
) - "
Fa X ol 13 | D8 B

Adternate Ttem:

Alternate Ttem:

Adternaie Heo:

Group 5 - Yesty

Totul of Group 4 | "t SLL:J L
Linit | Reronded
Linit Mica Esl. Qly Price )
{1 "J ¥ A e d ok
m |20 1B | 29874

20 1 Cornerslone CSVA05 - ANS] Class 2 Mesh Vest
L Alternate Trem:

Oantity Discounts (Ordered al one lime) H
1 —Units 5 Ui - Discount Pereentape 212 /o
2—Units _/ | ' - Discount Percentage {0 "7

Total of Group 5

D9&.74

Total of Grouaps 1 through 5

1 5lb.1C

i\l L Iiﬂf&k l'u'-.f"]' 'f'."\\"““l. by -:.Hff S
F"‘-.Ff’_.ff_. I'I_,'H_\{‘J(: AL Y€
Free SCCens

Eye ¢ Loy, A s.f'\;k ez LN{B



LAKE COUNTY

FLORIDA

INVITATION TO BID (ITB)

Murchase of Work Clothes and Unilorms

ITB Number: 14-11406 Contracling Oflicer:  Sandra Bogers
Mot applicable o this

Bid Due Date: October 2, 2013 Pre-Bid Conf. Date:  solicitation

Bid Due Time: 3:00 PM ITB Issue Dale: September 11, 2013
[TABLE OF CONTENTS =

SECTTON |1 Special Terns and Conditions Page 2

SECTION 20 Starement of Wark Fage 9

SECTION 3 General Terms and Conditions . Page 10

SLECTION 4 Pricing/Certifications/Signatures . Page 14

SECTION 5 Attachmenis I"age 20

SPECIFIC SOLICITATION REQUIREMENTS ARE AS NOTED BELOW:

Proposal andfor Performance Bond: Mot applicable to this salicitation
Cerlilicate of Competency/License: | Not applicable to this solicitation
Lictenmification/Insurance: | Not applicable to this solicitation
Pre-Bid Conference/Walk-Thruw: Mot applicable to this solicitation

At the date and time specificd above, all bids that have been reccived in a timely manner will be
opened, recorded, and aceepted for consideration.  The names of the bidders submitting bids will be
read aloud and recorded. The bids will be available [or inspection during normal business hours in the
Office of Procurement Services thirty (300 calendar days after the official bid due dale. When counter-
signed by an authorized County representative, this document and any specifically identified attachments
may form the contract document binding the partics 10 all performance specitied herein.

Vendors shall complete and return the entivety of this I'TB Document, and attach all other
information requested in this ITB document (See Provision 1.13). Failure to sign the bid response,
or to submit the bid response by the specified fime and date, may be eause for rejection of the bid.

NO-RESMONSE REPLY

It any vendor docs nol want to respond to this solicitation at this time, or, would like 1o be removed from
Lake County’s Vendor List, please mark the appropriate space, complete name below and return this page
only,

[] Mot interesied at this time; keep our finn on Lake County’s Vendaors List for future solicitations tor
this product / service

|:| Please remove our firm from Lake County’s Mendor's List Tor this product/ service.

VENDOR IDENTIFICATION

| =
L _\(

Company Name: {1 \opiS 255 Piongciie Tog Phone Number: 55 .- 3577 - 7557

FEemail Address: Ijk e mud ']||_.l. ".;_l‘ﬁ_"i,_,?f_'*"_.. ¢ oy Contact Person: .-5‘5\'\\;\--1 f_—] ) :_f\ 4L in L
ik X —\5—4-'%\& :

|



SECTHON 1-5PECIAL TERMS AND CONIMTIONS ITB Mumber: TG

Section 1.1: Purpose

The purpose of this solicilaiion is to cstablish a contract for the purchase of sereen printed and
embroidered clothing apparel in conjunction with the County's needs.

Section 1.2: Designated Procurement Representative

Questions concerning any porlion ol this solicitation shall be divected in writing [fax ond e-mail
accepted] to the below named individual who shall be the ollicial point ol contact for this
solicitation, 1o ensure reply. questions should be submitted no later than five (5) working days
before the bid due date.

Randra Rogers, CPPB, Contracting Ollicer
Luke County BCC

Office of Procurement Scrvices

315 W, Main Street, Room 441

'O BOX TROD

Tavares, FLL 32778-7800

Phone - 352 343 9832
Fax : 352.343.9473
l-mail: srogersilakecountyll. gov

No answers given n responsc o questions submitted shall be hinding upon this solicitation
unless released in writing as an addendum to the solicitation by the Lake County Office of
Procurement Services.

Section 1.3: Method of Award - To a Single Vendor in the Aggregate

Award ol this contract will be made to the responsive, responsible vendor who submits an ofter
on all items listed m the soliciation and which represents the lowest price when all 1tems are
added in the agaregate. 1f a vendor fals to submit an ofter on all items, its overall offer will be
rejected. The County will award the total contract to a single vendor,

Section 1.4: I're-Bid Conlerence / Site Visits
Not applicable o this solicitation.
Section 1.5: Term of Contract — Sixty (6l)) Months

Tlus contract shall commence on the [irst calendar day ol the month succeeding approval of the
contract by the Board of County Commissioners, or designee, unless olherwise stipulated in the
Notice of Award Leller distributed by the County's Office of Procurement Services; and
conlitgent upon the completion and submitlal of all required pre-award documents. The initial
contract term shall remnain in eftfect for sixty (607 months, and then the contract will renmam i
clfeet until completion of the expressed and/or implicd warranty period, The contract prices
vesultant [romn this solicitation shall prevail for the full duration ol the initdal contract term unless



SECTION 1- SPECIAL TERMS AND CONDITIONS ITB Mumber: 14-0406

otherwise indicated elsewhere i this docoment.
Section 1.6: Method of Payment

Lake County has a purchasing card (Peard) program using the VISA network. Vendors
will reecive payment lrom the purchasing card in the same manner as other VISA
purchases,

The vendor({s) shall subinil invoices to the County user department(s) after each mdividual
purchase has been completed. In addition (o the general invoice requirements set forth below,
the invoices shall reference, as applicable, the corresponding delivery ticket number, packing slip
number, or other acceptance document that was signed by an authorized representative of the
County user department at the time the items were delivered and accepted. Submuttal of thesc
petiodic invoices shall nol excecd thirty (30) calendar days from the delivery of the goods or
services. Under ne circumstances shall the invoices be submitted to the County in advance of
the delivery and acceptance ol the items,

All invoices shall contain the contract andfor purchase order number, date and location of
delivery or service, and conlirmation ol acceptance of the goods or services by the appropriate
Counly representative.  Failure to submit invoices in the preseribed manner will delay payment,
and the vendor may be considercd in default of contract and its comtract may be termmated.
Payments shall be tendered in accordance with the Flovida Prompt Payment Act, Part VI,
Chapter 218, Florida Statules.

Section 1.7: Insurance

Not applicable (o this solicitation.

Section 1.8 Bonding Requirements

Not applicable to this solicitation.

Section 1.9: Completion/Delivery

As specified m Statement of Work.

Section 1.10: Acceptance of Goods or Services

The product(s) delivered as a result of an award from this solicitation shall remam the properly
of the contractor, and services rendered under the contract will not be deemed complete, until a
physical mspection and acmal vsage of the product(s) and/or service(s) 18 (are) accepled by the
County and shall be in compliance with the terms herein, fully in accord with the specifications
and al'the highest quality.

Any goods and/or services purchased as a result of this solicitation and/or contract may be

tested/mspected for compliance with specifications,  In the event thatl any aspect ol the goods or
seryices provided is lound Lo be defective or does not conform to the specifications, the Counly

2



SECTION 1- SPECIAL TERMS AND CONDITIONS ITB Mumber: 14-0406

reserves the right to terminate the contract o inthate corrective action on the part of the vendor,
Lo include return of any non-compliant goods to the vendor at the vendor's expense, requirmg the
vendor o either provide a direct replacement [or the ilem, or a [ull credit lor the returned item.
The vendor shall not assess any additional charge(s) for any conlorming action taken by the
Counly under this clause. The County will nol be responsible to pay for any praduct or service
that does not conlorm to the contract specifications.

In addition. any delective product or service or any produet or service not delivered or performed
by the date specified i the purchase order or contract, may be procured by the County on the
open market, and any increase in cost may be charged against the awarded contractar, Any cost
incurred by the County mn any re-procurement phus any increased product or service cost shall be
withheld [rom any monies owed to the contractor by the County for any contract or financial
obligation.

Section 1.11: Deficiencies in Work to be Corrected by the Vendor

The vendor shall prompily correct all apparent and latent delicieneics and/or delects in work,
and/or any wark that fails o conform to the contract documents regardless of project completion
status. All corrections shall be made within thurty (30) calendar davs after such rejectad defects,
deficiencies, and/or non-conformances are verbally reported 1o the vendor by the County's
project administrator, who may conlirm all such verbal reports in writing. The vendor shall bear
all costs of correeting such rejected work. 11 the vendor lails to correet the work within the
period specified, the Counly may, al its diserction, notity the vendor, m writing, that the vendor
is subject to contractual default provisions if the corrections are not completed to the satisfaction
ol the County within thirty (30) calendar days of receipt of the notice. It the vendor lails 1o
correct the work within the period specified mn the notice, the County shall place the vendor in
default, obtain the services ol another vendor to correct the deficiencies, and charge the
incumbent vendor for these costs, either through a deduction trom the final payment owed to the
vendor or through invoicing, 11 the vendor fails to honor this mvolce or eredil memo. the County
may terminate the contract for defaull.

Section 1.12: Warranty

The vendor agrees that, unless cxpressly stated otherwise in the bid or proposal, the product
and/or service furnished as a result ol an award from this selicitation shall be covered by the
mast favorable commercial warranty the vendor gives Lo any customer for comparable quantities
ol products and/or services and the rights and remedies provided herem are in addition to said
wartanty and do not limit any vight alforded 1o the County by any other provision of this
solicitation.

The vendor hereby acknowledges and agrees that all matenals, except where reeyeled content is
specilically requested, supplied by the vendor in conjunction with this solicitation and resultant
contract shall be new, warranted for their merchantability, and [0 [or a pacticular porpose,

Section 1.13: Delivery and Completion of Solicitation Response

Section 1,13.1; Delivery of Solicitation Response



SECTION 1- SPECIAL TERMS AND CONDITIONS 1118 Mumber: 1404060

Unless a package is delivered by the vendor in person, all incoming mail from the U.S. Postal
Service and any package delivered by a third party delivery organization (FedEx, UP'S, DHL,
private courier, etc.) will be vpened lor sceurity and contamination inspection by the Lake
County Clerk ol the Circuit Court Mail [Zeceiving Center in an off-site secure controlled Lacility
prior to delivery Lo any Lake County Government facility, which includes the Lake County
Ollice of Procurement Services.

To be considered for award, a bid or proposal must be received and accepted in the Office of
Procurcment Scrvices prior to the date and tme established within the solicitation, A responsce
will not_be considered lor award if reecived in the Office of Procurement Services after the
olficial due date and time regardless of when or how it was received by the Lake County Clerk
of Court Mail Receiving Center. Allow sufficient time for fransportation and mspection,

Fach package shall be clearly marked with the applicable solicitation number, title, and compuany
name,  Ensure that your bid or proposal is seeurely sealed in an opaque envelope/package to
provide comfidentialily ol the bid or proposal prior to the due date stated in the solicitation.

[ you plan on submitting your bid or proposal 1IN PERSON, please bring it 1o:

LAKE COUNTY PROCUREMENT SERVICES
315 W, MAIN STRERT

F1TH FLOOR, ROOM 441

TAVARLES, FLORIDA

II" you submit your bid or proposal by the UNITED STATES POSTAL SERVICE (USPS),
please mail it Lo

LAKE COUNTY PROCUREMENT SERVICHS
PO BOX TROD
TAVARES, 'L 32778-7800

I you submit your bid or proposal by a THIRD PARTY CARRIER such as FedEx, UP5, or a
private courier; pleasc send i o

LAKE COUNTY PROCUREMENT SERVICES

MAIL RECEIVING CENTER

32400 COUNTY ROAD 473
LEESBURG, FL 347s%

Facsimile (fax) or clectronic submissions (e-mail} will not be accepted.

Seetion 1.13.2: Completion Requirements for Invitation to Bid

Twao (2) signed original bids and one (1) compleie copy of the bid submitted by the vendor
shall be sealed and delivered to the (Hfice of Procurement Services no lader than the official



SECTION |I-SPECIAL TERMS AND CONDITIONS ITE Mumber: 14-0406

hid due date and time. Any bid received after this time will not be considered and will be
returned unopened to the submitter. The County is not liable or responsible [or any costs
incurred by any Bidder m responding o this ITB including, without limitation, costs for product
and/or service demonstrations if requested.

When you submit your bid, you are making a binding oller lo the County and are agreeing to all
of the terms and conditions in this Invitation to Bid.  Use only the form{s) provided in his
document,  If you make any change (o the content or format of any form, the County may
disqualily vour oller, All information shall be legible and either wrillen in ink or typewritten, 11
you make a correction or change on any document, the person signing the bid proposal must
mitial the change. The hid shall be manually signed in BLUE INK by an official authorized to
legally bind the Bidder lo its provisions,

COMPLETION OF BID PACKAGE: The vendor shall complete all required entries in Seetion
4 ol the bid form such as, but not limited 1o, pricing pages, signature, certifications, references,
and acknowledgement of any solicitation addenda.  The vendor shall submil the cntire
solicitation with all Section 4 entries completed in the number of copies specified to the address
specified in this solicitation. The vendor shall also submit any supporting documents (to include
proof of insurability and provision ol bid beonds as required), samples, and/or descriptive
literature required by any of the provisions in Seclion 2 of the solicitation in a scparate sealed
envelope / package marked "Literature for Bid (Number)" Do not indwate bid prices on
literature.

Specific Completion Direclions:

=  PPricing shall be completed as dirccted within Section 4.

» Initial and date in BLULE INK the appropriate space(s) lor each addendum you received for
this I'T'B.

» Insert any prompt payment discount that you will ofler. Note payment is NET 30 DAYS
otherwise,

»  Complete all certifications included within Scction 4 of the solicitation,

»  Compleic the reference information sheets (include at least three relerences) contained within
the solicitation.

» Complete the vendor mformation, and sign the bid (IN BLUE INK) in the spaces provided in
Section 4 of the solicitation.

» 1l insurance is required, submit either a certificate ol insurance, or evidence of insurability,
that is in compliance with the stated insurance requirements.

Section 1.14: Catalogs and Price Lists Should he Submitted with Offer

The vendor shall submit one (1) copy of the current manufacturer’s price list(s) and
catalog(s) with the initial offer. Failure to meet this requirement may result in the vendors
offer being rejected, These documents shall be in elfect at the commencement of the
contract and shall remain in effect for the life of the contract unless price escalations are
specifically allowable in accordance with this coniract. Discounts offered will be evaluated
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against these price lists and catalogs in order to determine the vendor to whom award may
be pursuant to Seetion 1.3 herein entitled *Method of Award™.

Upon request, the vendor shall provide additional sets of the manufacturer’s product
catalogs and price lists at no additional cost to the County,

Bection 1.15; “Equal® Produet Can be Considered

[l a produet or service requested by this I'T'B has been identilicd in the specifications by a brand
name, and has not been notated as a “No Substitute™ item, such wentilication is inlended to be
deseriptive and not restrictive, and is lo indicate the quality and charvacteristics of producl or
service thal will be acceptable. Vendors offermg an alternate product will be considered for
award if such product 15 clearly identiticd in the bid or proposal and 15 determined by the County
to fully mect the salient characteristic requirements listed in the specifications.  An alternate
product will not be constdered [or any item notated “No Substitute”.

Unless the vendor clearly indicales in its bid or proposal that it 15 proposing an allernate product,
the bid or proposal shall be considered as offering the same brand name referenced in the
specifications.

If the vendor proposcs to furnish an alternate product or service, the brand name of the product
or service to be furnished shall be clearly identiticd, The evaluation of the nd or proposal and
the determination as to acceptability of the allernale produet or service shall be the responsibility
of the County and will be based upon information furnished by the vendor, The County will not
be responsible for Jocating or securning any inlormation which is not included in the bid or
proposal. To ensure that sufficient information is available, the vendor shall furnish as part of
ihe bid or proposal all deseriptive walerial necessary for the County to determine whether the
product ulfered meets the salient characteristics required by the specitications. Faihure to do so
may be considered o material deviation supportive of rejection of the Ind.

Section 1,16; Key Contractor Personnel

[n submitting a proposal, the Proposer is representing that each person lisled or relerenced in the
proposal shall he available w perform the scrvices described for the Lake County Board of
County Conunissioners, barring illness, aceident, or other unloresceable cvents of a similar
nature in which case the Proposcr most be able to promptly provide a qualified replacement. 1
the evenl the Proposer wishes to substitute personnel, the Proposer shall propose a person with
cqual or higher qualifications and cach replacement person 15 subject W prior written County
approval, In the event the requested substiluie person is not satisfactory to the Counly and the
matter cannol be tesolved to the satisfaction of the County, the County reserves the right to
cancel the contract for cause,

Section 1.17: Local Office Shall be Available
The vendor shall waintain an office within the geographic boundaries ol Lake County. This

ollice shall be staffed by a competenl company representative who can be contacted during
normal working hours and who is authorized to discuss matlers pertaining to the contract.
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The Counly reserves the right to perform an inspection of the local olfice during the offer
evaluation period, and any time during the term ol the coniract, and to use this inspeclion as a
means [or deterniining the vendor o which award will be moade under this selicitation. The
acceptability of the size, location, and overall [unctionality of the service laeility shall be
determined by the County in consideration of the contract requirements.  The County’s best
interests shall prevail in this regard, and the decision of the County in this regard shall be final,

Section 1.18: Omission [rom the Specifications

The apparent silence of this specification and any addendum regarding any defails or omission
[rom the specificalion of a detailed description concerning any point shall be regarded as
meaning that only the best commercial practices are o prevail, and that only materials and
workmanship of [irst quality are to be used.  All interpretations of (his speeilication shall be
made upon the basis of this agreement.

Section 119 Purchase of Other Iems Not Listed Within this Solicitation Based on Price
OQuotes

While the County has listed all major items within this solicitation which arc utilized by County
Departments in conjutiction with their operations, there may be ancillary or similar items that
may be purchased by the County during the term of the contract. Under these circumslances, a
County Representative will contact the vendor (o obtain a price quote for the ancillary item.

Section 1.20: Special Notice to Vendors Regarding Federal and/or State Requirements

Upon award of a contract resulting from this solicitation, the vendor shall utilize the U5,
Department of Homeland Seeurity’s E-Verily system in accordance with the lerms governing use
ol the system to confirm the coployment eligibility ol

1y All persons employed by the vendor during the term of the contracl to perform
ciployment duties within Lake County; and

23 All persons, including subcontractors, assigned by the vendor to perforin work pursuant
lo the contract.

sSection 1.21: Substitution of Items During Term of Contract

Substitute hrands or models may be considered during the contract period for discontinued
models. The vendor shall not delivery any substitute items as a replaceiment to an awarded brand
ar model without the cxpress written consent ol Procurement Services prior o such delivery.
Substitule items must be ol cqual or better quality than the awarded item. Substitutes shall be
considered only when necessary,  Excessive substitution requests may be cause to cancel
contract,
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SCOPE OF SERVICES

The Contractor shall provide all labor, equipment and materials needed to perform all operations
necessary to furnish official uniform items, which will be used for official use by County
employees doing County-related business. The Contractor will complete the work m strict
accordance with these specilications and subject to the lerms and conditions ol the contract,

For all orders. the successlul vendor shall provide the County an order form that can be used to
place orders, All orders will need an clectronic proof provided (o the requesting department, and
must be approved before the order is compleled.

All orders placed shall be responded 1o within 2 business days. Delivery of the finished product
shall be completed within 3 wecks after approval ol the proof,

The Lake County BCC has established a Graphics Standard Manual thal gives instructions as to
the cotreet usage of the Counly’s logo, including the correet size, colors, placement, cte, of the
County logo on clothing, These standards shall be followed. Sce Attachment 2, Graphics
Standard Manual,

Embroidery samples of the Lake County BCC logo, in the following options, shall be prepared
upon execulion of the contract, and must be approved by the County before any orders are
processcd.

e A one-color white logo on a black fabric background

s A one-color black logo on a light colored fabric background
s A [ull-color logo on a black fabric background

s A full-color logo on a light colored fabric background

The approved embroidery samples shall remain the standard [or all uniforms purchased under the
contract.

The embroidery samples shall become the property of Lake Counly and be retained and
maintained by the successlul bidder, At the end ol the contract, the County may require that he

samples be turmed over to Procurement Services,

Size and Fit:
The contractor shall be responsible for measuring conployees for uniforms Lo ensure a proper fit.

o
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A1 DLEFINITIOMNS

Aclilenda: Aowiitien change to o solicimii,

Bid; Shull refer toany offeris) submmted morespurss o this TTH.
Bidder: Kefers o wy entity thal anhmitad a bad under oo (16
Copteact: The apreement o perfa he sepvices sl fonh m s
solicilation, The contract will be compnsed of fhe solicitaton
document snowed Dy bl pactics with eny addeasls smd orher
atfaclments spectfically meompueaial

Conteactar: The vendor i shich wwand has been made.

County; Shidl relen to Lake County, Flordu,

Invieation tn Bid (108 Shall mean hiz seliciaton docament,
eeluding any and all addenda, An ITD copains well-defined
terms, condilions, and specilications, and 15 wwarded 10 (he Towest
priced resporisie i responsible bidder

Madifleation: A writien cluange Wi cogdeact,

Respunsible:  Refers 1o a bidder that has (e gapacity and
capabiility: o perform the work vequired nnder an lvvataton o Dl
ansd i otlicrwise climble foraawvad

Kespoisive:  Refors 1o0a budder thist B doken no exceplion o
devintion frorm sk Lennrs, sonditions, and speciications woan ITR
Snbicitation:  hie woen docement reguesting either bids o
prapaals o the marketpluce.

Vemdur: A general reforence tooany cotily sponding to this
sodictlition or peelomming nnderany tesulting contel,

e Coupty has catnblished th e woeds “shall™, “must™, or
“will” ape cquivatont within this TS ond bedicate & miadatory
reguuirement which shall pot o waived by the Cuanly,

A2 INSTRUECTIONS TO BIDINERS

A Bidder Coundification

It iz e poley of the Counly 1o cneowage dull ol open

catnpeliting among ] seatlubbe qualilied svendors. All vendurs

remnlarty engseed i the type of work spegitisl in Qe solicitation

are enconened 1o submil bids. To ha reeommendad for awanl the

Conity requires it vendoes provide evidenes of eomplinmes with

Lhe revuinements helow wpon reguest:

1. Ihselozore of Eogployment

2 Piselosore of Owiership

3. Dhug-Froe Workplace

A WSl BLO9 Fooms - The vendor must st Qe Toems
Ul Teuuesd os vegquined by the Internal Beveno Seevice,

5, Social Scourity Mumber— The vedor must provide a copy ol

thie iy cwvner's socil seounity cord 17 he social security

pumber is being wsed in oo of the Fedesl ldeatifcation

Momiber (1L LML

Arericans with Dusebilies Act (AT A

Cuogpllict of Intcroat

Debarmen DHsclosude Affidavic

L Nondiserimima i

10, Family Leave

11 Antitrest Laws — By acceprance of aoy cuntict, e vendor
wprees o comiply with all applicable antimst ks,

B. Pablic Fotity Crimes

Tt o Scetion 287133020000 of e Tlovida Sanites; & persan

or atfiliate who has been placed on the convecled vendur lis

Fillowner o cuaiviclion for a public engty crme iy nol submit a

bid um oo continet tooprovide wny gouds ur sevices o public

cntity, miy pob subinil a bid o @ coptraet with a public enhty o

e constoection ur repain of @ public boilding or pablic work, inay

not submnl bids on leases of real propesly o public entity, may

it b avearded or perfonn us @ contractor, supplicr, subcontraciur,

o eonsiltant under @ copdrast with any public enlity, sl may ol

trunsact bysiness with any public entily 10 exeess ol the theeshold

At |1m\;in:i|_'d e Sechon 287,017 of the Florida Statutes, [or

oD D -1 TR

CATEGORY 1TWO nr e period of 26 months fome the dite of

being placed on e ennvieted vendor lisl

. Reqoest for Adaditienal Ludorns o

Ay comnnumieation or inguicies, except for chuiliestion of process
or procedure already contained in the solwitation, are o be ade in
writive o the attention of the procurcment represealitive identifisd
i e salicitation no lter tan Gve (50 working days proe o g
bid e date,  Soeh inguirics shall condain the equester’s nane.

ITE Mumber: [4-0400

addeess, and telephone number, The Fiozwement Horvices Dilice
ey dse an addondum in response woany iguiny ceccived, prien
o bid opesing, which changes, pdds wo or clinilies e ems,
provisiong, or requinenents of the solicitation. The bidider shouhl
per rely onany stifement o explaniiion whethen wricen or verbal,
uther ko thaose made s this sulicilalion docymest or i any
nedtlenda issmed. Where there appenrs to be g conflicl betwean his
aoficitation und any addemls, the lazt addendum wsued shall
prevail. It s the Wdder's sespunsibadity o ensuie reccipt and
ueknowledpe all addenda and any accompinying documgniaine,
Failure to scknowledes each addendum may prevant the bid Grom
lzing considered for pwad

15 Contends of Solicitation and Bidders' Responsibilifics

In is the rasponsibalite of tie bidde 1o becone thoroughly Bamilia
with e requirements, terms, il condilions o This solicitagion.
Stuted viewareness of contractual terms i cunditions will ol e
aceepiod s g besis G vinying he requivements of the Coumty o
the ansnunt o be pand Lo the vende

L. Restricied Discussions

From e dile ol e of s solicintion uolil Gl Conity
aetion, vendovs shoull nol discoss the sobficiation with way
emnployee, apent, or uny other represeisive of e County exeept
s amllwmized by the desipnated provoremenl cepresentative. The
umby commuiications hat shall be consdered . peciinest 1o ihis
solicitation are wrilten dusiiens feom the vendor addressed o 1he
ilgmigmted procwrcment nepreseifative sl efevant docoments
prvnubgated Ty the dezignated procoremenl representative

F. Change to, Wilthdeawal af, er Mistake in, Bid

Changes o Bid - Prior o hid openiig, a bidder may chunge its bid
by sulanitting o new bid with netice on ihe [inn's letterhead,
siened by an swtlogiced agent, swating that e new submissl
replaces the origimnal submittal. The pew suhmittal shall contan ull
informatinn as required for subntiiog the ariginal hid

withdrwal of Bl - A Bid may he wathdnmwn, either plaesically o
by wrilten nobce. o any lioe prior toothe Bid due does I
swithirasr by written notics, Ui edice omst be addressed o, and
received By, (e designated procutcment represenistive pidac 1o the
bid due cite and Himes A Did may alsa be owithdrawn alle
capiration of e spevified bid aeceptance period, and privr jo
wwanl, ly snlmitting o lewer oo the desigoaied procoroment
representative, The  withdomwal fotler must be o cowgany
letterhemd wd sigmed by o autlnrized agont of the bidder.
Misrake in Bid - Any sllewation of mistake in Bid shall be treated
o 31 Case-lvepase asis It s oo be asswmed il any alleration in
bid price aler veceipt of hids will be exceptionul o watore, sod will
ko allowod only when substntiated by cument legal precedenie,
G, Conflicts within the Soelicitation

Where dhere appears o he o contiol betwees contiaciual rerms and
comditions, the lechuical specifization=, the pricing seclion, o any
addendwrn pssued, the vrder ol precedence shall hos Inst addendom
psaned, the pricing seetion, the teclusical spegilications, the specil,
andd then gmeneril eonditions. 10w incumbent wpen the vendor to
iedentify such conflives prior ro the bid response date.

1L Prompt Payment Terns

[0 s the policy of the Colney that payment e el pocchases by
County arencies sJall e made na tmely monner o deat veces
perviments will be meadie on Line payvinens i aceordines with Par
WIL Chagter 218, Flonda Stautes, koown as e Flovida. Prompe
Fayment At The Bidder may otfer cash discounts Dor oo
pavments; however, such disconnts will not he considered
dutermining 1 lowest price duning bid evalwation. Ridders anc
reyuested o ponvide prompt payment leomns i e space provided
o0 the stpraiure page of the salicitaticn,

13 PREPARATION (M BLDS

A, The Tricing Section of this snliciaton delings the gonds or
dervives fo he porchased, ond omost e complel ol
subvmtled stk the bid, 1sc of any other form oz altergbion of
the Fom may resalban ke regection of fhe hid,

B The hid submited muese be legible, ol cowpleted using
Lepewriler, computer or ink. Anyeniry chisngs s e
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ITB Mumber: L4-tHin

crossed oul and mitled i ink. Failre o comply wath these
requicemonts miy eause the bol o be gjecied,

C, An oaoihorized agent of the bidder's T most st e Bid.
FAILURLE 10 SIGN THE BN MAY HENDER THL
BID MOMN-RESPONSIVL,

M The hidder may e considered gonsesponsive i bds are
comditioeed o modifications, chanees, or pevisions o (he
fermms e conditions al fhis solicitation,

F. The bulder oy sebeil altermae bid{sp tor the swme
solicitation provided thet secly offer is sblowable onder the
pernes s comditions, The slternate Did must neel o excesad
he rvimimaum reguiveneeta and he suliinmed ws a sepimie bid
marked “Alcrmne ™

F,o When there is @ diserepancy beoween the unil prives dad oy
extendud prices. e onil prices will provil,

fi. Ay hid szecived after e stipolated bid due date and time
Uyponngh pee Geale of the, Cowngy: will be cunsidened Tate, ol
except wnder e st exceptionnl cirowmstinees, ool be
considered toraward.

1L Ulstless oilierwine spocified am the solicitation, prises «uoted
shull ke FADT Dostinating.

34 COLLUSIN

Wiere two 121 o more related paries, o delioed herdin, each
subzait w hid For e same contniet, or evidencs oy priog
widerstznding, spreciment, or connectidan i sl regard, such bids
aliall he prosumed o b collusive. Related patics: shall mean
biddes wr prinsipals thereat thar have wdivect or idiect dweship
fsterest i another bidder for the samé contzact or i which o parenl
company or the principels thepeol ol one bidder have nodicect ur
indirect swwnarahip interest in another bidier o e sane contrace.
Bigts found 1o ke collusive siall be repeeted. Bidders wlich bave
been foumd e have engaged in collnzion may be considiéred non-
peapongibile, and muwy by suspended or debaned.  Any contenet
resufting from collusive hidding wiay b terminated for defmll.

15 PROHIBITIHNN AGAINS T CONTINGENT FEES

The vedor wanants that they have ot cmapleyed on elined any
company o person, oty s d hone Bde employes working
sobely for the vendor o selicit or secore the cnntist and that They
Jrivee sl paick o0 apread 10 pay oy persan. CURIpEY, Colponating,
lividhal, e fom, ofher than a bonw fide coplovers working solely
fir the vendor, any constleribion continaant upan o resuiting from
e awarnd] o inakings of the conlecl,

3 CONTRACFPING WITH COUNTY EMPLOYELES

Aoy Coumty emploves or neiber of Iis or her immediate Tomly
spaking 1w contract with U Counly shiall seek acontlict of intercst
opiniue fron e Oty Adorney prior oosubimital of 5 espense
o combract witl the Comny. The atrocted cmployee stall disclose
he employec's assigned [unetion within the County and interest oz
il ierest ol his or her aomedie Tindy e the proposed conteact
aial thegeaiiese of fie intendid contnuwl.

LT INCHRRED EXPENSES

This solicitation docs not commit the Couny toowward aor he
responsiblbe Dor auy eeal or oxpenae which muay be incurced by sy
hidder i prepunng or subuniling @ bid, or any cost or expensg
inenrrad price o the execution ol a purclase ordar or contract. By
subimitting o bid, the bidder alan agrees o the County b i
respanzibility for wny custs of the bidder assoviated with uny
administrative  or judicial  proceedings . reaulting fom thes
sulicianion puocess.

AR OCOUNTY IS5 TAX-EXEMIT

When porehasing on o ditect busis, e Coanty is generally exampt
frume Fedesil Exeise Taxes and all Stare of Ulorada sales oo ose
tanes. The Ceunty will provide o cxemplion ceriilivate wpua
equest by the seller for such pachases.  Fxeept for itemis)
specifically identiticd by the vendor aad aceepied hy e County
For divec) County purchase under the Sales ax Beouvery Priogram,

couiieiens doing husiness with the Counly e nel exemgd (om
paving siles fax o leic sopplioss for matcrials necded o fulfill
contrwetual obligations with the Couaty, nor 65 uny vendur
anthorized tnuse the County Lux Lrenplions o such parchases.

U PROPIIE TARYCONFIDENTIAL INFIRMATION
Hiadders wre hereby notilied sl all intormation sibimigcd as par
ol & bidd will he avaslubbe for pubkhc mspection b complianee with
Chiagter |19 ol 1he Fiosida Stattes (the “Public Recod Acc™) The
bidder should el subil any information which the balder
conziders proprictary o cenldential  The subimission of any
nlopmation o the County mncennection with sy sulicidion shall
be deemed cunclusively 1 Be a wiiver of any proteciion lon
release of the submilled mlommaion onless soch infonmation is
e o eontidentinl under the Puble Reounds Al

LA CANCELLATION OF SOLICITATION
The Conaty reserves the nghl o caneel, b wlhole o ine past, any
Jvvrtatooz te Tk slien i is in the best miberestof the County.

A AWARD

A, Unless oiherwize allgwed by statute or ondinginee, ssand will
be e o dhe fowes! priced responsive and cesponsible
bideher, Tl County reserves the right o reject sy anad ull
I, 1o warve non-material irregulieilies o technicalities and
W ge-adyentise foroall or any part of this solicibiion as
Ueenmed oits best interest. The County shall be e sule
puckize of bes hest nleresl,

B.  When there are muduple lhe dems inoscsolicsation, the
Cranty reacrves the vight o wwerd une wn ndividusl tem
basis, wiy combination of iems, total dow bid or o
whitchever munner deemed i e Test rerest of e Coumty.
This provision specifically supersedes sy mehed of awaril
criterin skited i the soliciation when such oetion s cleacly
nacessury to prowecl e best iteests of e Connty.

C, The County reserves the right te reject oy aod all bids iriris
determined (il prices are cxceasive or determined o be
unrcgsomithie, ur il s otherwise deteomined o beomn the
onanty’s hest interest Lo du s

v Tl oty reaprves the right to neeotiate prces with e los
bricdler, proyaded tEan (he seope of woik s not amended.

F.. Award will only be mode o fios B satisty all legal
pegguiremnents oot husiness with the County. The Counly
mary conducl @ presavwan] inspoction af the bidder’s sie or
comiuct o pre-awanl qualilication meating 1o desermine the
vagponaibilicy and capacity of (e Bidder o pecforin. . Aowarl
ey e predicated on complisnce with and submiial of sl
peguaped documents as stpulated inthe solicitaton.

Foo The budde’™s perfonmsoce as pine or subeoniractor on
prrevions Uounty contracts shall be wken oo sccount i
gvaluating he responsibility of o respuiding bidder.

G, Uhe Directorof Procorement Scrvices will doctde all e bids
i comsonanee withy curnent waitten procediee in that regard.

I A vendne wishing to protest sy awscd decizion cesuliing fion
this solicitm shall dooas provided for e othe Cowny's
Purchasie Procedugs Magial,

312 GENLERAL CONTRACT CONDITIONS

Ul coniract shall be binding upon and shall wuee i the henede ol
cach of the parties and of their respeclive suceessars and permiltod
gusipns The eontract may not be amended, releasal, dischargal,
sesvimded or alandencd, cxeept iy & written instrumenl Unily
cxecuted by cuch of e pacies hereta, The failore of any party
Teercta at any time w0 enforee any ol e provisions of he coliaes
will i wo way conatimte o be constroed as o witiver of sach
prowision or of aoy uther provision hereof, oo inoamy way alfecl
e validity of, or the right (hereafler toenfonce, dach and overy
provision of the contract. Asy dispute acising duging e cougse ot
conlic parfoimance that is not readily rectified by vuerndindiong
petween the veudor and the Cooaty nser department shall be
reterred e Precuremment Services ofiee for resclutinn.
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313 OTHER AGENCIES

With the consent of the vendur, oller agoncies may ke
purcteises in accnrdanoe with te contrae, Such poiciiazes shall he
gonverned byl sne woems and condinons as slated heeein with
the excephion ol the chuonge inagency name,

314 CONTRACT EXTENSION

Thie County B the ynilateml aption toextend i conteat for up 1o
minety (940 colemlar duvs beyond the cwreent contract period. In
such event, the County wili notly the veodo(s) in writing of such
eadensions.  The comract mey be exlended bevond the initial
ninely (900 day estension npon meal agreement between i
Connty and the vemdonz) Expcise of the alove aplions reguires
thue piog approval o the Eirecier of Provuesoienl Services.

105 WARRANTY

AL warpatics express and ymplied, shall be usade available o the
Counly For ponds and gervices coversd by this selicisiion Al
sy tumshed slall be Glly puarantced by the vendor aguinst
oty dofects awd workmanships A o eapense o e ounty,
i vendor shall correet any and bl appurent wl Tent defects i
vy occur willin tie ganedacticer’s stondand warmanty periol
The special condittons of the solicistion oy sapersede the
ntituGeeioer's stkdard warrenty.

316 ESTIMATED QUANTITIES

Fstimated quantitics or dotlars aee Tur bidder's gaidanes anly, Bo
saramtes b5 capresacd o implied ws o guantines o dolla vaboo
thut will b ysed duiing the gontract period. The Coumnty is no
ahfmated o place sy onder R i aiven amount subsegquent o the
gwaiid of this solicwelion.  LThe Coontly may use cstimated
quain s o 1l averd ovaluaion process. Lstumated guandilies do
nut conternplate o fnchude possibie additional quuntities thal ey
be ordercd by other entitaes thod way ulilize tes contrel. o oo
syvegil shall the County be hable Jor payoents in exeess ol the
st due Tor auantitics of moods or services actusily odecod

LI7T NON-EXCLUSIVITY

[ 25 b e o the Coumnty o enter ol oo agnesaend el will
saligfy it nieds s deseribed within this solicitation. However, the
Coniney reserves the right o perloom, o caoge 1o ke performad, all
ar sy of the work and services hevein describied 00 (e anner
deemeedd 1o represeul ils Dest intereats, Inono cose will the County
le: Tiavle for Bitlings in excess of e quantity of goods or services
acivilly provided uneder this contract,

ALY CONTINUATION OF WORK

Adby wark fhat commenees prics e and will extend, beyond the
papiralion date of the curment contract pered  shall, anless
termimled by mmisl weitten agreement betaeen the Coonty sl
thé wendor, vuainue ootil complotion without change 1@ the then
cuprent priees, ternis ol condition

LAY LAWS, RULES, REGULATIONS AND LICENSLES

The viendor shull eomply with all foderal, state, and local s aml
regnbations applicable woprovision of the goods andior services
speeilivd iy this solicitation.  During e eon of e conliae e
vendor assures Uil it s in complianee with Titde VAL of the (963
Civil Rimhts Act, as wmended, gnd the Florida Civil Rights Act of
1992, i thar the vendor doos wot on the gronmls of wace, calor,
nationel urigin, religion, sk, age, disabiliy or maritel stilos,
diserimimation meany [amn e mannes againgt the end'or cmpluyees
v applicants tor omplovment. Ve vendor eidesstands that any
cumract is conditioned ngom the veracity of this staleimg

120 SURCONTRACTING

Loless  oilwrwise stipulated  hereim, the vendoe shall ot
subvontrne) doy poction of the work withowt the prior weiien
consent of the Cownte, Subeaniiaeting without the prior consent of
e Connty miay result an weemration ol Qe eontiae? for default.

1T Muaibser: L4-Ckebidn

LI ASSIGNMENT

it sendon shall pot assign or fraster uny contract resulting frum
this sobicibation, including any dphits, fitle or mteresl theremn. or its
et o excruile stchocomlnmel deoany peso, cempany or
o popation withant the prior wiitten consent af Ure Conty: This
pauvision specilically inclodes any acguisition or hostile Gkeove
of the wworded vendor, Failore 10 comply in thes vegards iy
result in termmnstion of e contred foe delib,

322 BESPONSIBILITY AS EMPLOYER

The crpleviess) ol the vendor shall he considered at all times 1t
coaployectsh, and net un enpluvee(s) o ageni{s) of the County,
The comtctor shall provide employeeds) capable ol peooming
the wiork s peguied. The Connty nway requite the contrctur Lo
remeve iy cmpleyee 1 deems maceeptable, Al employees of
thi coantracior ey be reguired s appropriade wenilication,

323 INDEMNIFICATION

Tov the extent permetcd by Lwe the vendor shall idetnmify ol
hold ecmbess Qi Connty and its-nfficers, cmpleyess, igenals
instrumentalities teomn oy s all liability, losses or domoges,
inclucding attorney™s tees and cusiz of delense, which the Connty o
s ulfcers, employaecs, anents of instromentaNes may ineue as a
resull of chims, densunds, soits, eauscs of actions or procecdmgs
of any kind or mature arising owl of, eelaiog 1o on esulting fiom
T pe Fosanes of the agreemaent by the vendor or il emplovess,
ey, servanls, panners, principals or subcontraciors. The vendor
shull pay all cluings ol losses i eonneetion therewith, and shull
inveatignte and defend all claims, suils vz aciions of any Kind or
patkie i the name oF thie County, where applicable, including
appelinte procesdings, and shall pay all costs, judgmens, ol
attorney’s fees which iy be wcoried  thereon, The vendor
cupicsaly understands ood serees (hal sy insaanes protection
peguired Ty 1his Apreement or otherwese provided by e vendao
st oo wae Bieot (he responsibility o indonmity, keepoand save
harmiess ad defend the County oo s officers, cmployess, agents
anel it mentalitios a5 hereim provided,

A2 MODIFECATION OF CONTRACT

My ot resulting trom this sobcitition may by modilied by
mutuad consend of duby antharized partivs, in wariting thowgh e
issumnee of o niodifieativn 0 the ecntract andior prrchase order us
appropriate, This prosumaes the mudifeation tselCis in compliance
with all spplicable Connty graccdares.

125 TERMINATIHON FOR CONVENIENCE

The Cronnty,at its sole discretion, reserves the oight w =ominam
ek condraet wpoa thirty (300 days written notice. - Upon neceipt of
such notive, the vendor shall oot incur any additional costs wnder
this contract. The County shall be kable unly for ieasonable costs
jewrred by the vendor prior W nolice of teominsien, The Coonty
shill b thie zole judae of “reasonakble costs.”

120 TERMINATION UL 1o UNAVAILABILITY OF
CONTINUING FUNDING

When Tuds are et appenpriatad or otheradse made available w
support continuativie of pedaupnaiee in a curent or 2obsagquent
fiscal wear, the conteact sholl b concelled aml the vendog shall B
retnthoized for the reasonable value of any nun-recornong costs
incwmed amorlized o the peice of the supplics o services/lasks
delivared under the conlracl,

327 TERMINATION FOR DEFALITLT

The County eeserves tee ght o lemninate Tis coatraet, in part or
in whaole, or effoct othor wppropoute cemedy G e event the
vermlor Siils oo perform in aeeordance . wath the woms o and
conditions suded hecese The County Tuther reserves the nght to
auspend or debar the, vesdor i steonlange with the County
arstinances, resolutions andior admintstrative erdees. The vendor
will b nwified by Tetier ol the Connty’s intent to termnate; In the
evenl of teomination or defanln, the Couney may procute the




SECTION 3 - GENERAL TERMS AND CONDITIONS

reguired  poods andor sorvices from any souce el nse any
methed deemad 1 ils best interest. Al re-procuternent cost shull
be Biorne Ty the vencdor.

328 FRAUD AND MISREPRESEXTATION
Ay andveidul, curperation or other cntity that wtempls womeel ils
contractinl  obbmticis  hooupl fraod,  odstepresentation or

wikerial amizstatement, muy be debored for wp de five (5) years
The Couely a5 @ fnther sanction iy ferminate or caneel y other
contracts with such individual, corportion or entity witls such
vendar held tesponsible For all dicee) or indirest costs wssocuted
willy teanination or cancel laton, inchuding alomey's fzes.

320 RICHT TOAUDIT

The COUNLEY reserves the vight m cequise COMTRACTOR (o
subinit tooan sudit by aoy auditor of the COUMNTY s choosing.
CONTRACTOR shall provide access e all of its rceords which
relate dimecily or fndirectly o this Agreement ol its plice ol
bugingss during repular buzitess Tours. CONTRACTOR shall
relain Al records. perlioning W ks Apceement and wpon request
make Uien available toothe COUNTY for theee {33 vears [nllowing
cxpiration of the Agreemenl, CONTRAUTOR agrovs to provide
sincl assistanee 15 muy be necessaly 1o facilitae the review or
audil by the COUNTY o ensure complisoce with applicahle
acenumting wnd Oooneial standads, Additionally, CONTRACTOR
agrces tinelude the reguirements of 1his provision in ull contracls
wilh subcontractars and msterinl supplives o connection with the
work perfomed hepeundar, 11 an audit inspeetion or examigiion
pursuant te this section discleses overpricing or overchurges ol any
st By the CONTRACTOR othe COUNTY in oxeess of one
pereent (1% of (he foal controet billings, i addilion o making
adjustmeins for (he overchiarges, the ressonable wotusl cest of the
COUNTY s wndit sholl be reimbirsed w the COUNTY by the
CONTRACTOR. Any adjustments and’or payiments which muose
be made as @ resnlt of oy such sudil oo inspection of the
COMNTREAC TOR™: nvoices andéor records shall be mde within o
reasopalble amount of e, bul in oo event shall the time exceed
gty (90 days, from presentation of e COUNTY s audit
findings o e CONTRACTOR.

A3 PUBLIC RECORDS COPYRIGHTS

Puesuant tn Section 1190701, Floida Stattes, the awarded
vontretor siall comply with the Flocdo Poblic Reconds” laws, and
ghall: 1. Keep vod madmlain public records thut ondinamly sl
neecssarily would be reguired by he Cowny in order te perform
the serviges jdentificd horein, 20 Provide the public with zeccss tn
[rehlic records e the sate s and eonditons that the Conly
wnlld prowide the reconds and al a cost that docs not exeeed the
cugl provided for Ty lawe 3. Ensure that pubelic tecoeds: that ace
exempl or cunfidestial i cxempt from publiv neconds disclosors
vequirenents are wol disclosed cxeept as authorzed by o 4
Mear all requirements for relaining public reoovds and transter, at
no wosl, oo e County all public reconds e pessession of the
contracior wpos lemination of the contmel ond desteoy any
diplicate public: recupds that are axempt or confidential sod
exempt finm poblic recenls disclosure requirements. All records
stored electmnically muost be provided o he County inoa forma
that 1 compatihle with the infonmation wehnology svsiems of the
County. - Foilure e comgly with this section shall be deemed 2
Brgach of the eontuel and enforcealie as set forth in Secton
1He00l, Flovida Statuses.

Any copyrigll derived from this Agreement shall belong o e
avithor, The aothor awd the CONSULTANT shall expresshby assign
fo the COUNTY noncxelusive, tovally Tree righls to nse any and
all infommation provided by the COMSULTANT in any deliverable
aneior roport fur the COTNTY s nse which oy include
publishing in COUNTY docwments ad distibiation as the
COUNTY deems o he in the COUNTY's best interests. 1f
anwthing incloded 0 any deliverahle limits the dghts of 1he
COUNTY o use the mlomnaticn, 1he deliverable shall he
considersd defective and nol acceplable sod 1he CONSULTANT
will st bz elipabde for any eompensation.

L3 GOVERNING LAWS

ITB Mumbuer: 14-04006

L interpretation, effect, and validity of any contretis} resulling
fromn this solicitation shall be governed by the laws and regulotions
of the State of Florida, and Luke County, Flaida.  Venue of any
court aetion shall be in Lake Coundy, Florde, o the event that a
suit 15 brovghl for the enloscement of any o of the comrct, o
any right arising there [rom, e paties espressly waive their
pespective rights o have sich action ined by jucy wial and lereby
consent e the use of non-jury 1ial for fhe adudication of such suil.
332 STATE REGISTRATION REQUIREMENTS

Aary comporation submitting i bid i sesponse o this [TH shall
eiiber be registerad or have apphed for registrnion with the Flordda
Diepurtmenl ol Site in accordanes with the provisions of Chapler
617, Florida Statutes. A copy-of the registration’ application may
b reguired prior 1o awend of @ condel, Aoy parmership
submitting & bid in response to thes 11O shall hive conplied with
the apphicable provisions of Chapter 620, Flovide Stutates, Fov
additional infbrmation on these. requirements, plense contact the
Flusida Secrotary of State’s Offce, Division of Corporations,
SO0.755. 5111 {y wdodstnie flus]

133 PRIME CONTRACLUOR

The vendor awarded the contract shall aet as the prime conatrecter
and =hall pssome Gull vezponsihilicy for successfol perfommes of
fiee contract.  The vesder shall be considered the sole point of
contaet with regard tw meeting ull réquivements of the contract. All
subconirciors will be subjeet o advance review by the Counly in
regunds o compelency and security concarng. Adier the waard of
e eonteact no change in subcuntmcions will be niade without the
consent of the County,  The vendor shall be esponsible for all
imsurunce, pemils, licenses, and related matters Tor ooy sl all
subeomtractors,  Bven i the subconteactor 85 self-insuned, e
County may Toguite e contractur e provide any  insurance
cerlilicites cagquired by the work 1o be pecformed.

33 FORCE MAJEURE

The purics will exercise every reasonable ctfort to meet thew
respective obligations hereunder, but shitll net ha liable for delays
resulting  from foeee majoure or o ether cinses  beyond  thair
rensonable conteol, ineluding, bt not hmited 1o, compliomes with
revisions o Government L or regulation, acis of natuere, acts or
amisaions of the other purty, Tines, steikes, noticeal disasters, wars,
riols, nspotatiog probloms andéor any other cuise whtsoever
Trevond the reasonuble control of the garties. Any such cause muy
Tz canse for approprinte solension el e pesfomnanga poriod.

335 NOCLAIM FOR DAMAGES

e claim for demuges cr oy claiin ather than for an extension of
time shall he mude or asserted against i County becanse of any
deliys, Mo inermption, interforence. inefliciency, suspension, o
deluy in the commencement o progress of the Work shall refieve
th vendor of duty o perfonmn, or give (e ooany right to dumages
o adiditional eompensation from the County,  The vendors sole
remiedy shisll be e vight (o seck an extension o the vontrct me.
Huwiever, this provision shall not preclude recovery of damages by
the vendor for hindenees or delays due solely o draud, bad faith,
oF active interfzrence on the pack of e Cownty.

A3 TRUTH IN SEGOTIATION CERTIFICATE

For all ngreements exceeding SL50,000, fhe firm avacded the
agreement may be reguired o exegule @ buth I negotiation
vertificule siading that the wage tates and other faclush unit costs
wre eeurite, cunieplete ad current, ar the time of contracting.

33T GRANT FUNDING

In the evend any patt of the contraet 15 o be fumded by fedeal,
swate, or other local apency monics, the vendor hereby peres fo
comply with all requirements of (e finding entity applicabie o
the wse of the menics, including Tull spphcalion of requirements
inyuleange the wse of minoity fims, women's business emecprises,
and labor surplus ocgn lrms, Vendors are advised that payments
wider the contract may he withheld pewling completion and
subnission of all required forms and dovwments ceguined of the
vendor  pumswinl e the  aant fueding  reguinements.



SECTION 4 — PRICING/ CERTIFICATIONS/ SIGNATURES ITB Mumber: 14-04i6

ITB TITLE: Purchase of Work Clothes and Uniforms

NOTES:

When purchasing on a dircet basis, Lake County is exempt from all taxes (Federal, State, Local). A
Tax Exemption Certificate will be furnished upon request for such purchases.  However, the vendor
will be responsible for payment of taxes on all materials purchased by the vendor for
incorporation into the project (see provision 3.8 for further detail).

The vendor shall not alter or amend any of the nformation (including, but not limited to stated units
of measure, ilem description, or quantity) stated in the Pricing Section. If any quantities are stated in
the pricing section as being “estimaled” quantities, vendors are advised to review the “Estimated
Cluantities" clause contained in Section 3 ol this solicitation.

Any bid containing # modifying o “escalator” clause not specifically allowed Tor under the
solicitation will not be considered.

All pricing shall be FOB Destination unless otherwise specified in this solicitation document.

All pricing submitted shall remain valid for a 90 day period. By signing and submitting a response to
this solicitation, the vendor has specifically agreed to this condition.

Venders are advised to visit our website at htip:www lakiecouniyilooy and register as a
potential vendor. Vendors that have registered on-line receive an e-mail notice when the
County issues a solicitation matehing the commodity codes selected by a vendor during the
registration process,

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: Complete Parl L or Part 11, whichever applies
Part I

The bidder must list below the dates of issue for each addendum received in connection with this 1TB:

W

Addendum #1, Dated: ¢ ‘-.\ o G 'l.,‘*\ QO Y
\ f

Addendum #2, Dated: /
Addendum #3, Dated:
Addendum #4, Dared:

Part IT;

[] Mo Addendum was received in connection with this ITD.




SECTION 4 - PRICING/ CERTIFICATIONS/ SIGNATURIES ITE Number: 140406

By Signing this Bid the Bidder Allests and Certifies that:

o Ttaatistics all legul regquirements (a5 an ondilv) to do business with the County.

s T'he undersigned vendor acknowladees that award of a contract nwy be contingenl upon a delennination by the
Counly thal the vendor bas the capacity and capability 1o successfully perform the contract.

¢ The bidder hereby verdifios thel i understands all requirements of this selicitation, and that the undersigned
individual iz duly authorized to execute this hid docwment and any confract{s) and/or other leansaciions required
by wward ol this solicilation,

Purchasing Agreements with Other Government Agencies

This scetion s optional and will oot allect contract award, I Lake County awarded you the proposed confract,

would you sell uncer the same terms and conditions, for the same price, o other governmenlal agencies o the State

of Florida?  Lach sovermmental agency desiving to accept to ukilize this contract shall be respomsible for ils own

purchases and shall be Huble only lor materials or services ordered and received by it B/YER [] Mo (Check me)

Certification Regarding Felony Conviction

[Tas any officer, director; or an cxeculive performing cguivalenl dutics, of the bidding enfity been convicted of a

felony during the past ten (107 years? [] Yes [ Mo (Check ong)

Beciprocal Yendor Mreference:

Vewdors are advised the County has established, under Take County Code, Chapler 2, Article VI, Sections 2-221

and 2-222; a provess under which o local vendor prelerence program applied by another comnty may be applied in &

reciprocal mammer within Lake County. The following inlformalion i needad to suppott application of the Cade:

L. Pritnary business location of the responding vendor (Gity/state): Euwiiis =L
2. Does the responding vendor maintain a significant physical location in Take County at which employees are
]ﬁmtﬂd and business is vegulacly transacted: Yes [ Mo Iftyes”is Lh("bk.lﬂd provide suppmtlng detail;
_ Shapwreeres Wwiith sacceire, available 4-S , Wa- T

41 it B e "11’ S . Il‘l..'?' f’-“—'!,._c‘.'-"'{'- r = L-'v.c':"'l".i‘-:}.}-l'l""ll—-

Conflict of Iulere?l Diselosure Cerlfication

Except as listed below, no employee, ollicer, or agent of the firm has any conflicts of interest, real or apparent, duc
to ownership, other clients, contracts, or interests associated with this project; and, this bid is made withonr prior
umdersianding, apreciment, or contection with any corporation, firm, or person submitting 4 proposal Tor the sane
services, and 15 in all respects fair and without collusion or frawd.

DUNS Nu thu (Tnsert if this aelon invelves a lederal lu[]dl.,d projeci:

‘General Vendor hﬁn‘rm&%n’a o Bid Signature: ¥
Firm Maine:; Y -L l_: o on Pesedii e t’l_l :'.i. ey (0
Street Address: 1'\"1‘,'\(,: B B, SRR, ‘lL-u.f..=-_~*~.a-‘.u.l U BTTa
hlailing Address (3F diftcrent): .
Telephone No: 5 D-35]- 055 ax No.:. 357 -357-1241 F-mail, | Lo @ "'n':.l.;:**'\.‘t;- Ps. Wen

VLN Mo, 56], = Jf_')[[_‘_ 47 T"mnnpt]"a}rment Terms: Y cluys, net '_5';_'
Signature; ,.‘E:?E{i i~ S ST gt T\ _Dite: |1y = Ty §R

PrintName: "2l figeg o 2y F:-km\zuu s, Title: l‘mrw v/ ‘T‘ ¢ A AZCE

| Awavd of Contract by the County: (Official Use Only). g rr

By signatore helow, the County confirns award to the above-wdentilied vendor under the above identified
solivitalion. A sepavate parchase ovder will be generated by the Coumty to support the contract,

Yendor sawarded as:

E Sole vendor [] Pre-qualified ponl vendor hased on price
[] Pre-gualified pool vender (spot bid) L[] Primary venclor for ieins:
[[] Secondary vendor for items: [ Oiher staius;
Signature of authorized Cownty officisl: < ﬁmﬂ‘\a ri-Glei/w"] Lrage: H}f gy{’ (5
Printed name: .,_ff'\ﬁt. e O E._,Cf:_,p {5 Tﬂl:f i{f‘t 120 ¢ ;1 31 Ci C‘j—{:{-rl €5
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SRCTHN 5 - ATTACHMENTS ITE Mumbur: 14-0d06

THE FOLLOWING DOCUMENTS ARE ATTACHED

Attachment 1: Work References
Attachment 2: Graphics Standard Manual

20



SECTION 5 - ATTACHMENTS IIR Munbser: L0406

WORK REFERENCES

s | \ae O uealee Shae. Collene
s | QB 1S Hoagsy HIEN -
City, Stule 2P LLE‘ € S \rs LK A, F:L :3) W LK
Comtact Person Mee M rj_“\-u L
Telephone T}?) {3 l;:‘ ?) ;:1 :’5 F% .-"JL{S

Diate(z) of "
| Stceen piwking todideny promstonal

RS

Comteils:

Agency \(\J.kaﬂ L»l L nJTKl LJ\\_&E L‘(\“(i C’%Q\ 1
addess | D o0 Nl Ry \3\1 v eX
cosmar | L AUANES, ©L R 0y 1 i 4
ComscPeson |\ L Aa ‘?“\c. Cadden
Telephane ’13 g oy = ¥ LQ ;g \ C’ 5

Data(s) of

Srivice I S -l""\\\ Uk = Q_k
e S et ?‘\“hmb E‘{\meMx&r\{ P m“\ﬁu“&\ﬁ)

N Ta e

Comments:

] LR /O
miss | 1o O Divie Ne
City, Slate 211 \? ¢\ A - L A4 y4g
hntaes-heeson le‘\.“‘m_,l'\a.m: %{_[L\ l\D‘l u"l.-{_r_.l.ll':\ ‘l\{ih‘.‘ YJ\ Il‘.\_.l 5% \'“\\D AL
Telphone | Ty },, 2 SR j'_( SER-3DR ~HDTY

Iate(s) of

Sorvice ._Q L.‘ = ”‘»{‘{h{,ﬂ_\" _.:?J

Type of
Service ::l:' KL, p*{ \‘i.'\,.*\ 1'\‘{5._ -E,'NJQW Ohde N ?Wxﬂ\ﬁn U“ﬁ'{

k'-‘ YL l.k-“-‘\ ]

Commeals:
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INTRODUCTION AND BACKGROUND

In order for any organization to culbivate lasting confidence within its constituencies, it must build a unigue and positive
image of itself. This image is the organization’s brand, the central, defining image or idea of what it is and does,

And with the rapid growth that Lake County has seen in recent years, the need for a communicative brand has
never heen greater, Recognizing this, the Board of County Commissioners launched a program to develop the tools
necessary to begin a branding progranm. This manual represents the outcome of that initiative.

The foundation of a brand is its graphic identity, the logo and other visual elements that represent it. A cahesive
graphic identity allows everything from business cards to the doors on a County vehicle to tell a brand’s story,

By having a strong brand and graphic identity, Lake County will inspire its citizens and be equipped to share
the area’s amenities with the world. This branding journey begins with a new identity system and standards to
maintain it. But the final destination will be determined by resourcefulness and pood stewardship by every County
employee,

T ! [
ds

The Importance of Having Standar

simply put, standards are what put the identity in graphic identity, They enable an organization to maintain its
distinctive ook and feel in any situation.

By using its graphic elements consistently and judiciously, Lake County can build a lasting image and distinguish
itself from other areas and organizations, Graphic standards allow the many individual departments that make up
the Lake County team to come together as a unified whaole before the citizens we serve,

it is imperative that you employ the standards contained herein whenever using graphic elements — for use in
every medium. This manual is our team's visual playbook, providing the guidelines necessary to reach our goal of
clear communication and an effective brand image.



LOGO

As the primary visual representation of Lake County, our loge is the most vital graphic component of our brand, It
communicates at a glance the natural amenities that make the area a wonderful place to live, work and play.

The great branding asset—and patential difficulty—of a logo is how readily it lends itself to a miyriad of uses. By
using the new logo widely, Lake County will have it constantly before the eyes of its citizens and quickly build
recognition. However, the varying demands of diverse media (e.g., o black-and-white printed piece versus o Web
image or a vehicle decal) increase the danger of producing inconsistent finished products, which would erade the
very yisual unity that the County wishes to achieve.

That is why it is essential that all Lake County employees follow a standard for the Caunty's graphical identity.
Every conceivable graphic needs to fall within these guidelines, making it easy for projects across the County to
stay in harmony.

LAKE COUNTY

FLORIDA




The County lago is protected by County Ord. No. 2007-38, 4§ 2, 8-7-07 — County logo and seal. Below is information
pertaining to the adopted ordinance:

a) The Lake County Board of County Commissioners hereby designates the following logo ta be the
official logo of Lake County, Florida:

LAKE
LAKE COUNTY COUNTY

FLORIDA FLORI DA

Horisonkal Troatment Ver Ucad Treatmeat

The imagery for the loge features palm trees, a sailboat, an orange tree, an egret and a picturesque
sunset overlooking a lake. Accompanying the collection of images are the words “Lake County” and
“Flarida.” When the logo represents an approved county department, division or the board of county
commissioners, the word “Florida” is replaced with the appropriate namenclature,

) The Lake County Board of County Cammissioners hereby designates the following seal to be the
official seal of Lake County, Florida:

] The logo and seal are to be used only for official county business by county officials or employees
in the performance of their official duties, unless written approval is obtained from the county
manager or designee. The county manager may authorize use of the logo upon request from any
person or entity with a proper purpose for use of the logo. Appraval for use of the county logo may
be revaked upon written notice from the county manager or designee,

d1 Any manufacture, use, display, facsimile, or reproduction of the county logo or seal other than as
provided for above is prohibited. A violation of this section shall be punishable as provided in
F.5. & 165.043, as a second degree misdemeanaor,



HJ ﬂlj G U foeamtined]

Official Colars

The official calor for Lake County is a Deep Blug, Pantone Matching System (PAIS #280.) Accent colors of Light Blue
(PIS #2925), Green [PIS #396), Black and White can be used to compliment the official color, We recomimend
that these calors be incorporated into use in brochures, pamphlets, presentations, and other printed materials

when appropriate to maintain consistency.
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Official Type

The typeface and type size used with a passage can communicate as much to the reader as the words themselves,
Type helps establish mood, attract attention and promote visual harmony. As such, consistency in type usage is as
important ta the County's branding program as it is for any other graphic element.

Lake County's graphic identity system includes the Trajan Pro and Warnack Pro type families, with specific typefaces

within each family dedicated to specific uses. Rigorous adherence to type standards will help the County maintain
a unified brand.

TRAJAN RO

Trajan Pro Bold is the primary font for the Lake County branding program. Trajan Pro Bold is used in the Lake

County logotype, descriptive copy and department designations (when used in conjunction with Division nomes.)
Trajan Pro Regular s also used in the County business papers.

ABCDEFGH I KLMNOPORS TUVWXYZ  ABCDEFGHITKLMNOPORSTUVWXYZ

ABCDEEGHI LA MNOPORS T LWVAWEY X ABCDEFGHKIMNOPORSTHYVWEREYX
| 234567890 | 234567890
[ S mi () s S s&T ()

Warnock Pro

Warnock Pro is the secondary font for the Lake County branding program. Warnock Pro Semi-Bold Italic is used for
the Lake County tagline and the Division font {when used in conjunction with a Department name. )

ABCDEFGHIIKLMNOPQRSTIIVIVAYZ
dbedefeliijhlmmopqrsinnveye
1234567890

fEn 25 % A8 )

iy
LAKE COUNTY
FLORIDA FLORIDA
DIPARTMENT MAME DEPARTMEMNT MNAME
WITH WO LINES WITH TWO LINES

Divigion Nane Drivision M

Haogizontal e Ve ifoal L



LOGO feontinyed)

The preferred file format to use is Vector (££5), which produces the cleanest reproduction quality. All digital files
for the logo can be found on the intranet, and have been saved in .jpa format for use in PowerPoint, Ward & Excel
documents that each department might produce. Below are some specifications on file types:

Bitmap format (reference: Sue Chostain, “Vector and Bitmop Images®, Abeut.com 19 Jan, 2065);

Bitmap images (also knawn s raster imoges) are made up of pixels in a grid. Pixels are picture elermnents; tiny dots
of individual color that make up what yau see on your screen. Al these tiny dats of color come together to form the
images you see. Bitmap images are resolution dependent. Resolution refers to the number of pixels in an image
and is usually stated as dpi (dots per inch) or ppi {pixels per inch). Because bitmaps are resolution dependent, it's
difficult to increase or decrease their size without sacrificing a degree of image guality, When you reduce the size
of a bitmap image through your softwares resample or resize command, you must throw away pixels. When you
increase the size of a bitmap image through your software's resample or resize command, the software has to
create new pixels. All scanned images are bitmaps, and all images from digital cameras are bitmaps.

- BMP « PNG

- GIF « TIFF
« IPEG, PG « PED (Adobe Photoshop Document)

« Microsoft Paint = Corel Photo-Paint

« Adabe Photoshop

Vector format (reference: Sue Chastain, “Vector and Bitmap tmaoges”. About.com 19 Jan. 2005):

Vectar images are made up of many individual, scalable objects, These objects are defined by mathematical eguations
rather than pixels, so they always render at the highest quality. Objects may cansist of lines, curves, and shapes with
editable attributes such as color, fill, and outline, Changing the attributes of a vector object does not affect the abject
itself, You can freely change any number of object attributes without destroying the basic object. An object can be
modified nat only by changing its attributes, but also by shaping and transforming it.

Bocause they're scalable, vector-based images are resolution independent. You can increase and decrease
the size of vector images ta any degree and your lines will remain crisp and sharp, both on screen and in print. Fants are
a type of vector object,



Another advantage of vector images is that they're not restricted to a rectangular shiape like hitmaps, Vector
ohjects can be placed over other objects, and the abject below will show through.

LAKE COUNTY LAKE COUNTY

FLORIDA FLORIDA

Vector images primarily ariginate from software. You can't scan an image and save it as a vector file without using
special conversion software, On the other hand, vector images can, quite easily, be converted to bitmaps. This
process is called rasterizing. When you convert a vector image to a hitmap, you can specify the output resolution
of the final bitmap for whatever size you need. Once it has been converted to a bitimap, the image loses all the
wonderful qualities it had in its vector state. If you convert a vector to a bitmap at a size of 100 % 100 pixels and then
decide you need the image to be larger, you'll need to go back to the eriginal vector file and export the image again.

The most comman reason for wanting to convert a vector 1o a bitmap would be for use on the Web. Due to the
nature of vector images, they are best converted to GIF, JPEG or PMNG format for use on the Web.

o Al fAdobe Wustrator) o DXF (Ao CAL)

v EPS {Encapsulated Postscrigt File) o WMF {Windows NMetafile)
= CDR (CorelDraw)

« Adobe Iustrator o Adobe FreeHand

« CorelDraw

i Vonhi'is £oep 8
,[,:_1}::;_] Urientation

Fach of the digital files for the Lake County logo has been created with two type treatments, Horizontal and
Vertical:

f
LAKE
LAKE COUNTY COUNTY

FLO RTDA ELORI DA

Harigomtol Trod rent Verticn! Treatnoend
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The Lake County loge has been created to accommodate multiple size variations. The proper size limit far bath the

vertical and horizontal versions of the logo files are listed below:
Loga Type: Smallest Use Allowed Largest Use Allowed
Horizantal Lopo 14T %1% Mone
Wertical Logo LT L Mone

The logos are avmlabic fc:r duwnloacl in JPEG and PNG format in three different sizes on the Lake County weh site:
. Below are the sizes available, slong with some parameters

wrth which to judge what size Iogu to downiuad fc:r your project.

Examples of Use Smallest Use allowed Largest Use Allowed

Horizontal Logos
Large Poster, Banner 65" 83" Mone
Medium Report Covers, Presentations 325" 15" G.5Yx 3"
Business Cards, Pamphlets "
Small _ PR 14" 51" 3.25" x1.5"
Proamoticnal items
Vertical Logo: Examples of Use smallest Use Allowed Largest Use Allowod
Large Poster, Banner A% q” Merne
Medium Report Covers, Presentations 2w 2" LI
Business Cards, Pamphlets
Small Oy LEEIIOL, 75% % 75" 2" x 2"
Promotional ILems

If you have questions about which size you should use with your project, please contact the Office of Information

CQutreach (343-3603).



The logo can be used in three main color categories: 4-Color, 1-Color and 1-Color with Screen tints, Only
approved colors should be used on the County Logo, Below is some information about each of the color
catepories available,

The Lake County logo is a 4-color process graphic, and is the preferred version to be used whenever possible. The
eolor usage and breakdowns for the major colors in the 4-color logo are as follows:

LAKE COUNTY

FLORIDA

r

The following options should be used if a 1-color logo is required. The only acceptable color options are PMS 280,
Black or White,

LAKE COUNTY

FLORIDA
BLACK, DEEP BLUE WHITE
PMS BLACK & PMS 280




LO G 0 frantinued]

Prohibited Uses of Logo

In order to establish and maintain consistent and effective use of the Lake County logo, it is essential that the
standards established in this manual be followed. Use only one of the variations provided in this document.
Don't try to use different configurations of the art and type or attempt to change one to suit your project.
Below are some commeon errors that should he avoided. If you need assistance with incorporating the logo
into your project, please contact Information OQutreach at 343-9603,

r\“‘m 3 - T lor Usage
- R The Lake County ldgo should net be reprodiced with
/” any ather colors not listed prdisplayed v this masoal,

LAKE COUNTY

e s “,
FL QR I}ﬁ.?‘{“\__ ‘

Iimproger hirg Relalionsigs

Do not change the relationship of the logein relofien
te the nomenciofure or department designations,

Imaraper Resize
Do ot distare the logo by resizing it fncorrectly,
Afwoys e down the “SHIFT™ key an the keyboord
while dragging one of the cofner resize fondles,

Reérrowing the Text Under the Imoge

fa pot remave the text onder the Lake Caunty
Laga, and use the inoge ondy, The fogo consists of
the graphicol elements and the text cormbined,




tnarager Pasiioning

Do not change the position of the logo in
reldalion to the nomeneloture.

Improper FONT HSAGE

Do not chonge the fants of the Lake
County logo ond nomenclafre

improger Tepe Seversol

Not converting the lettering & green line

When ysing the lago an dark bockgrounds,
all elements under the imagery must be
converted to winte, including the gresn line.

Converiing the lettering only

When using the logo an dack bockgrounds,
: ail elfements under the Inagery must be
] converted to white, Including the green line.

LAKE COUNTY

FLOGRLDA




LO GO feantinued)

;AKchuﬁTy

RLORIDATS ]
e il oy 9

IFIUF Oy Girletidaion
Do not skew or ratate the fego or
noimencature of the Lake Couniy Lago.

CHstracting Hockaroungd
Do not nze the Lake County Logo on a Husy
batkyround that distracts from its legibility.

Adleling Effzcts or Graphics
3o nat pie Gy special effacts that moy distract
from its legibdlity. Do notedd or averlop any
piditional graphics to the Lake County Logo.

Repldaing Lettering
Lo not replace Lake Caunty wording with
WO GITIEL




i !'IJ'I' ."'.II.'. HeF

The logo should never be manipulated to adjust the proportions. An example would be to increase the picture
part of the logo, while decreasing the font “Lake County” underneath, The text baneath the imagery is a part
of the overall County brand, and should not be increased or decreased outside of the specifications set in
these puidelines.

. COUN

FLORIDA

g




TECHNICAL SPECIFICATIONS

For vendors and arganizations using the Lake County logo in digital or printed format, the following technical
auldelines have been established, and should be followed to ensure the brand for Lake County is maintained.

Type Standards & Relationships

The following demonstrates the various type configurations and their spatial relationships for the Lake County
logo. In a vertical oriented logo, the same type size and proportions from the horizontal usage still apply. When
typesetting is needed, these standards must be followed to in order to maintain a consistent brand image, and
County employees must adhere to these standards at all times.

i ferie e gy ,.Il..l'.l."._"-.'

Meep Blis®

Medivrm Bluce* —‘

FLORIDA i)
LAKES FHLLS: HORIZONS.
Where the best comes inta view
Looetype and descriptive Copy: Tagline:
— TRAJAN PRO ROLD Warrpoek Pre Seaibiold Talic
Subin Degp Blus® Setin Degp Blue®
C 100 C 72 C 65
M &5 M 27 M0
¥ a ¥ 0 Y100
K 320 K 0 K 8
RO R 53 R 50
DEEP BELUE G 70 MEDIUMBLUE | G 152 GHEEMN G 174
PMS 280% B 133 PIS 2025% B 212 PSS 360 B 65

= Colats for 4-Color usage. When using 2-Coler or I-Color logos,
please follow the usage guidelined on pages 11- 12,



|:.'rl':'|'.| a1 IS

“LARE COLMTY" A
it werk iy Trajan Pro Bald,

and Its wldth s egual to

4 times the distance ot A

~ LAKE COUNTY!"

el LRI DA

Space betweon"LAKE COUMTY and SFLORITA s vert i Trajans Pra
thie preen fine and gpace betwaan Foalel, anred it bl is equal
Whggresn fine and “lorlda®ss agual ! 1o 1 of the helght of "B
to1/2 of the height of )

Space batwaen the qraphic
and LK COMNTY 5 equal
to 142 uf thee g hst of 6.5

TY!

LAKE COU

LORIDA

— — Thewicih 0P FLOMDA s the — — |
sarme witlh of the greea line and
tha aseof the graphic,

The helght of this
ling should match
thier thir ko of A5




ITECHN[CAL Sl]ECIFICATID NS {continued)

rttead Leseret Ve

fipace between the aqraphic
and " LAKE COUNTY"is crual
ta 142 of the heigh of T

L
 COUNTY/»

T B{FLORIDA

Space hetwern L ARE COUMIY and
the greon fine drid space betwean
Uiz e divie and“Flasicla®is cau)
1 1/ of the height of "2

' LAKE

|
|
|
|
I
I

COUNTY

FLORIDA

I Thewidth o FUORION 5 the — =} i )
same with of tha green line and The hezght af this
the base of the graphic, line shoutd neate

ther thifckrass of AL




Il'-ll iy

B 1 P - 3 Fg |
bl oo with Descirtp e Loy aid ogiine

Thie adese riptive copy 15
sl T Trajan Fro Bold,
anil should ba 172 0f
the hr_'ig'htuf"-"'--'

LAKE CO

AfFLORIDA,

TAKLES, HILLS, HCJi“..T.r’l.’)f’*H_I |

!—Whm e the best comes into view ]
The tagling js se1in Warnak Pro Samibold fealic and sheseld Chstance botworn e desciptive
Ear i sanne hisig it as sha hebght as the doscriptive rog gy s Ve ogatype s equal to "B

The widtl of the descriptive
copy should fine up with the
wildth of the greon Tine, 1
coiges of FIORIRA" and the
herttan el the graphic.

LAKE COUNTY

$LORIDR

LAKES. [11LLS. HORIZONS,
l_ —Where the best conies iutj‘lwew
|

e wisth of the tagling showid I} . B. { I n

L gequal to 1 142 the wirsh of "6 All spinces A egual.

et vyl S peeifle i Lk




TEC}]N[CAL SPECIFICATIONS feantinued)

Vercconl Lo

[iskare e Bstwesean
the cescriptive
copy and the
loqotype is ool L

o with Desceiprive Copy and Tagline

The deserptive copy i sl in
Trajam Fra ﬁ|||-:i:ﬁr'|d shaould
Fear B4 e hsightof "2

Lhe width of tha doscriptive:
copy shoulld |i|bm.|§:! with the
e i, e edges of
SFLERILA and tha Battom
of the graphic "D

| |
| It
|
|
_

1 —|:|_

A" FLORIDA
| JAKES. HILLS. HORIZONS,

Wh'?m thie besi conies into 1I»*iew:-

LC

All spacas "
are couil,

Tl tagline ls g2t n
Warnock Fro SemiBold
Italic and shauld be the
samia height as Ui
:I!u.-'\.r.rl].:llll.'\ﬁ l:ﬁ'hp:.f.

The width af tha
tanline shel e wp
ity L eedge of EF




Harizo

kel Loon

with Tagline Gnly

Distanca batwaen
the tagline and the
logatypeisequalta ' TI?

LAKE COU TY

| A{FLORIDA_ |

—_—

rWhere the best comes i:'Jnto view

The mglihc s et i Warmok Pro Sernilzold Halic and shouled D e same
Hesigint s A and teacked to lincep with the edge o LAKE COUNTY

Fea L [ -Speeilieatinn




TECI’[NIC&L SPECIFI{:AT[UNS fcontinued)

Ve feed! Ilr.-'ln'..-'.'_- WIth tagitne iy

Thetagling iz set in

Warnock Pro Semiflald
Itatic and should ke
thissime hebght 2e A7
= c v . o,
Al spaces T
arevaual,
o
here the best
| . h R T
comes into view
| |
I D |
The witlth of the tagling should Digtance batween the tagline and
fine ups with the green fing, the the logotype is coqual ta R’

edges of FLORICEA, ane the
batem ok e gpragahic 37




Horizontal Eogo with Gnelhe Beparioentined DNViston MNianiay

The space betwoen Lhe

The estal eof "7 and the ; ;
hiight of the departmant deprtenl namea and
nama shauld ba cqual. Tewida are equal ta the
helght of & 07

: . |

LAKE COUNTY
. "—FLORIDA :

DEPARTMENT NAMET €
: Division Name

I} B |
The depariment nameis  — The wicdihal the et for The division namme s satin The spare between the
et In leajan Pro Bald, Al departient nama Warnnck Pra Semideld ltalic deprartmint and divisien
and Fqnhed_ivisimnam-;- aned B 4lne same slze as tha marnes are ggual to 1
should not cxceed the department nama, of tha height ol “CF

rgasurcmeny i E

Technbzs S peciliali




The ttal of “A"and the
Lelght of the department
nama shauld he poual.

¢ Degtrpredt Neme oid Dhesian Vi

TECHN]CJ&EL SPECIFIC&T[DNS feontiniied)

Ihe space betwaon the
department mams il
Fraricla e egual ta the

helght of 07 &

LAKE COUNTY

FLORIDA |
DEPARTMENT NAME
CIWITH TWO_LINES

Division Nawie
il | B _I |

1le departrment nams is The width of tha taxt for Ty eivition name 45 set in Thuespace batween
setin Trajan Pro Bl the dapartment name waraock oo SemiBold ikzlic kel e department
and for tha divisinn e - an 13 tha sama size as the lines “L¥" and tha division
sherld et gcead the departmaent marmie. namasis cgual o 12 of
messurennent of *B5 the hesicg sl gaf <02




The tetal af "8 and the
feight of the departmant
wise should be cgual

CREETIRENL

LAKE
COUNT

il Division Nepne

FtORlDA
DEPARTMENT 'NAMET— C

B

The space botwooen e
depirbmeal fame and
Floricla ars equal 1o
s frerght of 0 &0

Division Name —‘

Thi dopartenent nams s
sobin Teajan Pro Bald,

Department ol Devision
nazmas shouled ot extsnd
hesecrnil 2 times the fength of
thi grean ling "B befons using
atwp-line l_yp.q-_trr-almént.

|

The divisinn nams i
setinWermnoek I!allc.

arved i thie same size ag’
‘e departmeant name,

The space batwen the
deparsment anc division
miia is egual b 142 of
the halght of T

Taoliniea S




T E E l'l N [ CA ].a H P E C I FI {: Fi"[' ! 0 N S feontinued)

.; T |.'I } oy pireh 1 rl.l': T --'I.'r I 1l FIiritn t ."'-_"'-"-"" [ |'l.'. .",I||l|'|'_'-'|l-';'" I-'.I_I Jire

The space botweon i
departmeab e and

Tl totalof A7 anc e
height of the depariment

marme shauld be egual ¥ Fearicla are equal 1o
; h e hralght of A7 800
B = nis .
L A K E D
i g —— - B |
| FLORIDA |
| ——
—+— DEPARTMENT NAME]-C P
| i |
| WITH TWO LINES |
i s ; I
: Division Name— .
|1 | — |
The deparsment nane is Dlapartment aned Divisien Thie ditvision rana is Thi space helwesin
st in Trajen Pro Batd, names shooid ne axend’ setin Warnoek lalic, both of the departmsant
bayerl 2 times the length of anal 15 the eaime siza 25 lisees " £ and the division
the green ling *B” befors using e department name, name s aqual to 12
& two-ling type teoatinent. of the heinht of ©CF

For assistance with Departmental logos for your documents, please contact the Office of Information Outreach at
343-9603,




NOMENCLATURE

Y T

The two new elements that compaose the County’s nomenclature system are descriptive copy and a tagline.
Descriptive copy briefly conveys what an organization is, while a tagline expresses how it wants to be perceived.

Lake County’s descriptive copy—"Lakes. Hills, Horizons."—Relates the natural assets that make the area unique
in Florida. The County's tagline—“Where The Best Comes Into View." —References the area's vistas and other

amenitics while suggesting that the ideal is always in sight.

The descriptive copy and tagline work together to favorably articulate the essence of Lake County, These elements
will often be combined with the logo for even greater impact, When they are used, maintaining the standards that
follow will ensure the most effective communications possible.

The follawing examples show the proper usage of the descriptive copy and tagline when used with the Lake
County logo. The tagline can be used with the logo separately. However, the descriptive copy should NOT be used

without the tagline.

1 | - ;
1= =T M o e
LAKE COUNTY LAKE COUNTY
FLORI DA FLORIDA
LAKLS 101115 HORIZONRS s 5 e sl ;
Wikere the Dest Ceprs Grta s wa”' h '”“" bﬂ‘kr copres inlo view
Desgriptive Copyand Taghine Loga fagline Usages
Hatzontol foge {Iorizantal Logo

Mission, Vision & Values

A mission statement describes the overall purpose of the organization, while the vision statement focuses
on the reward that lies at the end of the roadmap described in the mission statement, Values showcase the
toolbox of qualities that allow an organization to fulfill its mission and achieve its vision. In lanuary 2006, the Board
updated the County's mission, vision and value statements,

Belaw are the official stotements approved for use within the County:
MISSTON:  To Provide Excellence in Service
VISTON Lake County offers an unsurpassed quality of life for its citizens

VALLITS:  Diversity, Innovation, Excellent Service, Integrity,
Accountahility, Professionalism and Teamwork



BUSINESS PAPERS

In the interest of presenting a clear, consistent and professional identity, only the Lake County logo can be printed
on letterhead, business cards, and envelopes.

Business Cards
The business cards have been designed in an attractive layout, with two different options, 1-color and full color. Al

Department and Division directors are required to have full colar business cards. All other staff is required to have
1-color business cards, Below is an example of the business card layouts in both 1-color and full color.

Frill-{ (il ST a5 L }-r.“-l- e e o i3 "I”I.'r'”".'..'.'l

MAME LASTHAME, AR oEE G110
Eigidayee’ Title

DEPARTM N | RAME

Hviriun Nwie

LA K. E enpril gl b L oy
COU N TY 1* QUL O00a « Taoun aned

FLE k4 DA QU000

General

BIAME TASTRAME, aocnos Grr
Eamrprfovia’s 1ille

COUMN TY ATTORMEYS OITICE

srmartiglukeconntyfigon

LA K E 00000000 1 alont 0oio
CO U N T Y OO0 nidnnad

FLORITDA Mo copdifed opCitye Corwd v o Loend

Gowernaiear Loy, by Tlie Soricde oy

PO RO & STIULT ALMANGSS & CITY STATE L1

Ao ol Caunty Cdmurlistaiiers# wini ke Lpey:

Caunty Attorrey’s Cifice




PAPEHR BRRAND:

PAPER TYI'E: Bright White, 80 Iz, Cover - Smooth

S1ZE; 3w 2"
COLORS: 5/0 (4-Color Process + PMS 280/0)
HLEEDS: Yeg

Fox River, Capital Bond, 30% Recycled

Eraployee mismie se1 0 Trajan Fro Bold & pt, All Caps,
waling 100% PRAS 280, [Tepartment nam, phone, feand

MAME LASTRAME, At neg cwl
Enggrlopeels it

IDEPARTMIMT MAMI

- Frtedaime Nome

LAKE
COUNTY

e tfgplakdeountgfl ooy

P ey e )« F O ehnni Lba ity

00D QO T

—/_' coll puarnbiars set in Trajan Pro Bold 7 pt., All Caps, tsing

. 1055 PM5 260

Eraployoc's il set in Warnock Pro, Semi-Bold italic, Bpt,
uslng 8095 PG 260, DlvisiandSection/Proqram nama and
e-mail addrass setin Wamack Fro, Semi-Gold alic, £ pt.,
wisiney 81015 PAS 280,

| FLORIDA

T

(0% ® STREET ADMIRESS » LITY. STATEZLP

Baard of (agity Conrmissioirmrs ® wiw lakeconniftgui

Arnall Usage Vertical Loguo
Image 4-color Process, text uses 1605 PMS 2460,
Groen Ling uses TR0 T00/HKE

Bullct is sctin A pt Wingdings, using 50% PMS 280 with a
j# 5 pt baseline shift,

;TL Blue Line uaes 5008 PIS 280

Acldrass informatian should always be contesd, setin
Trajan Pro Beld, 5.5 pt., Al Caps, using OO0 00RG
“ared of County Commissioners” and Wb address st in
Warnack Pra, Sepmi-bolil Halic, 6.5 pr, using <000 QKD
Bullit i w00 Iy & . Wingdings, using D200 Q580




B”S!NESS PAPERS frontinued)

Todala

Tyl
[ R AT

LAKE

BAMIE LASTMAME. ane per wnl

Lrirplaver's Tty

DEPAILTN Ead T RANE

Fve vl Akl

v dakesonnd b T oy

F LR A

Print Specifications: 1-Calor Business Card (PMS 280)

PAPER BILAND:  Fox River, Capital Bond, 30% Recycled

PAPER TYPE:

Bright White, 80 Ib, Cover - Smaoth

SIZE: ERL o
COLORS: 1,/0 (PMS 280/0)
HLEEDS: Yes

LAKE
COUNTY

- FLORIDA

Small Usage 1-Calar Yertical
Leagyy 1005 PMS 260

(: [j U N T Y T CHLO 0.0 D

Lol FITRRIEHERTEITEIY

F g g A

NERELT ADTDERESS & CTY STA TR

il ® wwirdakedanad

FEAME LASTNAMT, s/ nes G
Fiprnvaes Title

DEPAKTMENT NAME

TRt sdien K
crivatlgilakacinaiylopor

Pogo. g0 ool « Foong taik.o0on

A Ao noon

10, BN « STIEET ADDRESY & CITY, STATE ZIF

Bord ol Gty Commissioined e lekecoan iy flogmy

Linployes nams set in Trajan Pro Bold 8 pt, Al Caps, using
100% PG 280, Trepartrment nirme, phane, Fax and cell
nurnbers sat in Trajan Pra Bold 7 pr, Al Caps, using T80
FRAG 284,

Eriployess e, selin Warnack Pro, Serni-Gold Lalic, & pr,
wislng B0 PME 280, DivisiondSection/Mragram reme and
e mail acldlress 58t in Warnock Pro, Semi-Rald Italic, 7 pt.,
Lsing 800 FRS 260

Builliét is sel I & pe Wingdings, using 503 PAMS 280 with a
5t baselin shill,

Bl ling uses 50% PAS 280

Adddrass infrrmation should always be centered, selin
Trajan Pro Bald, 6.5 pl, Al Cags, using L0 QKD
"Roard of County Commissionsrs”and Wels address setin
Warnock Fio, Somi-bold Italic, 6.5 pr, using COAM0Y /6.
Bullel s sot In & e Wingdings, wsing COMAH 0D



Letlerhead
The official letterhead for the County features a full color and one color option, with the County logo featured

at the top. The Board of County Commissioner names, the Departrent, Division, Section or Progran name and
corresponding address are located at the hottom, Al letterhead should conform to type specifications Hsted below,

Examples of letterhead featuring a Department and a Division is shown in the following pages for your reference,

Fift Coler Stondord Ledlepin

(2

LAKE COUNTY

FLCRTIFA

T EAH S EH I BAME
Pl mory Cofifh ¢ ETHEET AIMTRESA & LLOVE » TAVARTS, FUONEEOK o2ali) b Fadannfognii « connddi.obos

fpard s Copary Camsidiioadrr  pwieiqiiceanin po

LR COMMI AR ERS [NRERE TR LTI Y AT AT RS

COMMISSITREES
AN AAlnirerr s

Ty TR PRl




EIISINESE PAPERS feadtinned)

Erint Specifications: Full Cotor Standard Letterheod

PAPER HBRAND:
PAPER TYPE:
SIZE:

COLORS:

Fox River, Capital Bond, 30% Recycled
White, Writing, 24 lb., Light Cockle
85" x 11"

5/0 {4-Color Process + PAS 280/0)

BLEEDS: Weg
|
3325 fram the left and right
adges of the page
| .
l" 4 AY rd
o E b
Tonl shaulel notexcesd 25" fram the left
and righl elges of the pags.
Gresn Ling Cantact Information is set in Tl 100t Trajan Pro Bald,

COMMISSIONER

LA TS

LAKE COUNTY

— —,#5" fram the wp cdge of prge

| small Lsaga

& Vertleal Logo

i _

limage 4-color

!  Proges, let usgs
100% A5 280,
Green Line 1585
CASMINS TORE ¢

FLORITDA %

e

The Liske County lega is cantercd
wn Lhe page harizantally,

Standard 4-Colar Letterhead Design — Logo Plocement Specifications

sing L capes, 1005 PEAS 280 and contered in text colunm.
DEPARTMESNT BMAML

Cantact Informalion hullets ams'set in & pl, -
ITC Zapk Dingbats Madivnm, using 50%% L
PidS 2680 with a5 pl baseling shift.

o

B0, RO ADDRLSS « STREFT ADDRLYS » CITY, STATE 21 CORE = P OO0 00,0000 L F DO 000000

Baard of Connfy Commissioners # www,welsite.com

COMMISSIONER

Commissioner names are sot i Trajan Pro Bold & pLa 1 prsmalt caps,

COMMIESIOHER

COMMIGSIONER

Commissicner districts are setinWarnack Bold ftatic 8 pt/11 pl,
knocked out inwhite and centerad inbest celumn.

100% BWS 280

kersuckeel aut i white with a while cutline stake weighl of 125, and

cenlered in text calumn,

Standard 4-Color Standard Letterhead Design

Type (reatment



Departmentol Application: Standord letterhead

Below are examples of how the address areas should be formatied at the bottom of County letterhead for a
Bepartrment, Division, Section and Program.

IPEPAILE SV ERT MAME
PO UK 00 ¢ STREET AR @ SUITE & TAVARLES FUOREDA ORI = T 4auisnaoi « § oo H0.a00

Hamtead ulf Cagndp Compriaianns ® wis fegeronmyTge s

WAME LASTHAME MAME FESTHRAME HAME LASTHAMIE MAME LASTHAM SAME LASERARE
Plgrriet 4 Ihstrice 2 Ristrrol 3 Lt » Liisdercd s

caartment-level Lotterfead

PIVISEORN HAME | A diviafon af (e Do tiieivf Amoee
O K G0 s STRECT ADDILESS ¢ 3L TF & TAVARES, FLOALLK Gaii) = 1 000 00EQDU » 5000, 0000
Roural af Caurly Comigiostumers § Wik tahedarnd i gar

MAML LASTHAME MAME LASTHAME MAME LASTRAME WAME LAYTRAME EASTRAME
dHErefed ERTET L g Lratrich 4 Lrretricd if Disieiin s

Division-leve! Letterhead

SECTION MAME A& vecHaw uf abi TR pavism el Namz
AL LR THI00 & STICET ADDIESS = TAVARTS, FLOIUDA a0 = 1 O0IAG0.00I0 = § QHEGOD.DIHI
Foual o) Ceumty Camodssfanars ¥ wirnddbeooqimnt 7 gaer

MAML LAATHAME MAME LASTIRAME MAME LA X MAME LASTHAML ME LAKTR
Hfsericd ] Misdrice d Iristrict d Diisiricd 4 Districl

Section-level Lottérhead

PROGRAM MAME | A peogeaw f fhe Depnetiinng Nowy
Py BOIE OOND & STREET AL VIEESS & SULTE & TAVARES, F1CHREDA 00060 & T HIG0IHEgaci = |- 000,004,000
o ) Caipby Corenisaimans e iakeinendy s

MHAMED LASTHAME HAMETASTNAME MAME LASTRARME MAME DASTHAMT
Histrict | Disirics 3 Lhisieicl J Hiafricd 4

Prograom-level Letterhedd
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Executive Letterhead

For County Officials anly, the manarch letterhead is provided featuring the text and logo in gold metallic
print. All monarch letterhead should conform to type specifications listed helaw,

LAKE COUNTY
* T
Ve faanduer Bandi T
B crip L




Print Specifications: 1-Color Executive Letterhead (PMS 873)

PAPER BRAND:  Fox River, Capital Bond, 30% Recycled
PAPER TYPE: White, Writing, 24 tb., Light Cockle

VA 8.5" x 11"
COLORS, 1/0 {PAsS 280/0)
BLEES: Yes

———— 25" from the tep edge of page
lll.-l‘.-‘.' g 2 smiall Usage
I;'" i ANK; “:", 1:Colur Luga
(. i ] 100% Fis B73
JLAKE COUNTY
c | DR 1A
3125 fren the feft and rght
adges of the page Npgwge Bt Neipre, Qo inissiong
| (Matiled |
[l Lake County logo is conteresd
o thie page harizantally.
&
Executive Letterhend Design — Loga Ploceiment Specifications
Test should not excead 257 from the befl Welsite address s set in 7
and right edges of the page, fat. 10 b, WarnockPro
| Gold Line Semi-Bold, 100% M5 873

| 5060 IS 873

B A LT O LY D B U e T, @ wwnta R e rpd s il

HOMY o FERA ALATK A1 & [AYARES, FICIRILIA HTEE AN

|
“Board af Caunty Commissioners and Cartact Information bullets
arldross line are set in Trajan Pro Bold are setind ol Wingdings,
7 ptA10 plousing all caps, 1003 Fiis using 50% PAS 280 withoas
373 aned conleroed in text column. 5 pt. bascline shify,

Standord T-Color Letterhead Design — Type Treatment
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I-Color Mannich Exectipive L siiea heind (PME B73)

fﬁa
i
|

LAKE COUNTY

TLoRT A

Newbe LaspName, ¥l

fhstrd'f

SRR AR F R Y A AT e

vl

FAT DOX TAD AT A i o TAVRICE S (| EEMR A 77 me-?




Print Specificotions: 1-Color Monarch Execulive Letterhead (PAS 873)

PAFEL BRAND: Fox River, Capital Band, 30% Recycled
PAPER 'FYIE; White, Writing, 24 |b,, Light Cockle

SIZE: w1
COLORS: 10 (Pras BA3A0
BLEEDS; ey

225 from the wop cdge of page

e small Usage
/| 1-Color Loy
1006 PMSESY

236" finen the left and right cdges f:
af the prage e Farsrimarey Candani v maa v,

Thie | ake I.C|:|l.|nl3.I logais conlered an the paga
hogizentally, Cnmmissionar type setin Warneok
Fro, Semi-Boh italic, 10 peaTpt

Manareh Letterhoad Desiign — Logo Placement Specificatons
i p I i

- ks
Galdl Line \Wab addrass is selin Warnock
TO0M PSS 73 Priv, Serni-bold italic, 7 L,
1005 P BYE
BLSAH O ORI COAALI S S s gk it eperniad y i) e
ey B T 4 15 0 A TR S # TAYAILES IO xS 30778 7500 PHLOCELTMN & F JF2 00 e

Letterbeidd contact information is centered on
Pzt

Cantact nformation bulbels we
st in Gt Wingdings, using
1065 FRIS 873 with a.5 1
bripefipe chift.

Jewt shauld not exceed 25" from the left, dght and
Bepligm edges an the page,

Centact information is seLin 7 pr, Teajan Pro Botd,
using all cops aned 10005 A5 273,

Monarch felterheod Oesign — Type Treatiment
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For the Library System, the letterhead below is provided featuring the Library System logo. All Library System
letterhead should confarm to type specifications listed helow.

5 o !-:'-l. g
LAKE COUNTY
Lilrary System

143, HOR SESS #2401 WO ] LA KIRAIL ® D AVARES. FLOTIDN 32374 ® 7 L 0es kil o £ 352,35 el

Miieh 2 Daiehi) Camerimiionis ¥ wo s maddallbonsseng

MARE LASTHAME BAME LARTHAME B LA THAME HAAD A% AR RAME LATTSAMT
Piifeted Iifidricd 2 Lelsirder ) Diidricad Diairnd §




Print Specifications: Full Colar Standard Lettecheod (Library Spsten)

PAPER BRAND:  Fox River, Capital Band, 30% Recycled
PAFER TYPE! White, Writing, 24 Ib,, Light Cockla

5177 85" x 11"
COLORS: 540 (4-Calor Process + PS5 280/0)
BLEEIS: Yes
—— 25" from the tep cdge of page
N
: oy H ] Laga lmage
) ™ % g — 4color Process
LAKE COUNTY
32587 from the leftand right edges o ."Lfbffﬂ'_}" S.},. stern
of the pago : =

| ==l

Theebake County logo is centened
on the page horizontally,

standard Libroy System Leterhead Design — Loga Plogement Specifications

Text shauld riat sxcesd 257 from the left
and right edges of the payge.

Bl Lins Cantact Informaticn Bullets are setin 6 pr
100 Captact information is set in 7 plod pr Teajan Pro Bold, W.Jngdin_gs, g S L 100/1A72/ GIKTA
C1O0/T20 DR TR using all caps, 100% 10072 K18 and centered in with a.5 pt. baseline shifl,
Lewd calum,
—E.t]. BOFCO000 & STHREET ADDKTSS & SUTTE o TAVARES. FLORITIA 00000 & T OO0000E0000 « [ OO0:000
Bogrd of Courey Corunivsiegers o s, pylekelibraryong ¥
CORM A TSSO LR COMMLYSLNER COMMISSIONER COMMLSSLOMNER
THstrict f Disteict 2 District 3 Districtd

Commissioner districts are set in wWarnock semi-at [talic
= Bl pt, 100% CIO0GIF2 OB and contermd in et

\ catuma,
Commissioner names are selin rajan Fro Bald & pd 11 prosmeadl cops,
100 CI00FA7 0K 1E and r.'-r_-nt_crct! in lext calumn.

Standord Library System Letterhead Design — Type Treatmedal
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There are three different Envelope options, #10, #10 with window and monarch size. For the #10 size envelopes,
you have the option of full-colar or 1-celor. All envelopes should conform to type specifications listed below.

LAKE COUNTY
FInMmeE1LMA
B UARIALR L DIVEELCS R
PR ERA M AME
1. piaa w4 STREET AMTRESS
IV ATATE ZIF COTE

Print Specifications; 1-Color #10 Envelopes

PAPER HEAND:  Fox River, Capital Bond, 30% Recycled
PAPER TYPE: White, Writing, 24 Ih,, Light Cockle

SIZE: 9.5" x 4.125"
COLORS: 1/0 (PS5 280/0)
BLEEDS: M
:—| 25 fram the fon cige ol envalope
25" fram the orge — Gmall Usage 1-Color faga, psiag PIAS 200 and reduced
el E.;'l'-'e'h:ll:ll.‘ fx FTAU ol aclual siza
e N v o HEdT space between thie Bocbooa af FLORICA and
_i']. h K%{—;']‘LJ"H rY . nrparﬁnuulNa:’ﬁE
ik 1 Q—h """" === #
| LE Pﬁﬁ?é‘g?;&'?:ii o | addess &0rganizational Nomenchturs infarmeation is i
0 BOK 0N ALY ADDIES Fhn Rl g Y pniucag, J00w P
Ty ﬁT'xT.r FHMCOLE . amed cantered undemeath e Lake County ‘oo,
| 1 Aulled iy seL Twd pra® et Wingdings, vy 59 PIS ZH0
| I U withia 5 pr baseline shift,
ﬁ'ls Lmu:::l' Coogaerm e Logoshauld
| Hiegen Irft and right merenteredal | iffaripation should net excend Furtber tan the

v .
| anvelips nelqes nf 1o g 1.0 457 i Hue

| | [eftadne of
¢ thaanuplopn”

J&28" Garder framy the lefe ey ol Shee aivelape,

|
= .75 oo thi cigo pfthe crvelape



LAEE COUNTY
Tibssary S lein

P R B e T 5 WOHINETA 2o
IAVARES FL JIT7E- TR

Print Specifications: 1-Color #10 Envelopes (with and without window)

WP BRAND:  Fax River, Capital Bond

PATER:
SILES
COLORS!
BLEEDS:

Bright white, recycled, 24 b, writing, smooth

9.5 w4,125"

1,0 (PMS 280/0)

Mo
—|| I— 257 Tion Lhe top edge of cnvelogme
-.55‘"&;11-1 ll'i-'._' ol 1 Black Loga

0452 space between the bottam of "Librany Syatend”and

AR # Aildrass Informaticn,

COUNTY

A
I "

AKE

- = Acleress besl is <ot in Trajan Pro Bofd 7 pun e, using
FLilirary ‘(’.Q""rj"____/ i 1zt Black, and certercd undorneath the Libracy System

[0y, BEIX THOG & 240 CWOODTEA ROALD S fogm,
TAVARES, FI 32778- 7800 |

Bullet is setin f prsd pt Wingdings, using 1005 Mack
f =t | _| with 2.5 pt. bascline shift,
|

DA1A" rom the : Acdross infarenation shavld notexterd furbes than the

a7 border from the edge of tha ervalope,

lelt édge af the : Lopepas sivaniled s centesad
| pEge at 1375 from the laft
. edge of the ervelape

: oath \

1305 From ths edge of the envelopa
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[P
LAKE COUNTY
P LOoH TP A

DT PARTE ERT, DY ERAM SR
PHAMHAML FAKLL

PLEBEE o) & STEFET AT LS

CTRE A AT AN

Print Specifications; Full Color #10 Envelopes

PAPER HHANI:
PAPER TYPE:

WiLAE!

COLORS:

9.5"x 4.125"

BLERETS: Ma

5" from the edge
of anva’epd

. TAKE COUNTY /

ELIVIL ] Guh

[ PARIMES 1, [UNTS IO,

IS AR BAMET

1) B DD = STREET ADFIRTS
CITY S EALE Z1PCOTE_

Fox River, Capital Bond, 30% Recycled
White, Writing, 24 |b., Light Cackle

570 (4-Colar Pracess + PS5 280/0)

257 rom the g edes of orvelape

_RA" spacet between e Bottom of “FEDRIZA and
Deparlmant Kame

——

Adddress & Quganizational Nemenclature infornation is sel

ﬂ.S?:'I’mrn tholedt
anmd iight edges
aod Ll paye

——— Lo should be contered

Al 1375 frar the teft
edge ol the envelips

T ; A
| |
e 1375 frn 1 adie af the eoreelope

I Trajan Pro Bold 7 prsspe, esing 1003 PRAS 280 anl
capbarcd underneati thie Lake County logo.

Dulfsl i 56T 6 B0 pr, Wingd s, using 507 PR5 280
| with a5 prhascling siil

Auddress nformintion shanfl no exterd larihes than she
25" harcer from the edyge ol the erelope
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LAKE COUNTY
. FLitrary System

PO SUK AEM ® B0 WOOTILES J0a0
TAVALES, [L A2y - 5

Print Specifications: Full Color #10 Envelopes (Library Services)

PAPER HBUAND:  Fox River, Capital Bond, 30% Recycled

PAPER TYPE:
SLEE:
COLORS:

BREEE ST

White, Writing, 24 |b., Light Cockla
7.5" x 3. 875"
A/0 (4-Colar Process,/ 1)

Mo
'—1 —————— 25" [ror the fop edgn af eovelope
1 L e e DR N T ) e = e, =
25" Lo he edge = e ————— L Pracessiaga
af etredlope & A

— 51" space batween the battam ol "Uibary Systen’and
Address Infarmatinn.

e e / Aduress tetissetin Tragan 2eo Mald 7 plasg pi, wsing
. Lr!ri'r‘rr_i'é__'_\-"-‘-'f[l_ | 1000 1007 2Y BT and contered undengath the
P DO THOD & T WOODLEA ]LCI.-".L'II_) Library Sysiem g

TAVART Y. 1 43778 VH

Bu'letis setin pp‘rju nk. Wimgel g, wsing 100

I : _| ClOOAF2E 8008 withi a5 pr. Basalin shifl:
el fromihe I— Address infonmation shauld not extand farther Han e
| ledt gdije af the — Logoshoald Br cenlersd A5 barder frem Uhe edge of the omeetage,
| page at 1 304 frem thee el
= edqe af the erwciags

1 . |
—l—— = 1304 Tamn the edge ol e envalope
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#10 Envelopas, Execntive = T-color (PMS 874}

ot
LAKE COUNTY

Manarch Envelopes, Fxecutive - 1 alor (PMS 873)

F S |

LAKE LM 1Y
U (LR




Print Specifications! 1-Color #10 & Monarch Envelopes (PM5 873)

APER BRANDE

PAPER TYPI:
SLAL
COTEINS:

BLEES:

white, Writing, 24 |b., Light Cockle

Fox River, Capital Bond, 30% Recyclad

a.5% % 4.25" (Executive), 7.5" » 3.875" (Maonarch]

1/0 (PMS 873/0)
MNo
_|1 I:—..?'j"'frnnl the g edqe of rrvelope

-4 4
A5 T e edge

nfepwvelape it o ]
—— I AKL COUNTY
ELing |'|'_.-
i %At i .
EJC e D=L = ‘
1y, Lt @ TS T AL S \
A 51 TP R hilis ] h

——— Logo shiguld

ﬂ.srl'_luom tha lef hie conteoed Al
andrighl adges §A¥ feam e
rf the pags I?ﬁqugi*nf

i he dnvelnpe

— Small Bsage 1 Calor Loge, using PRSI ek peduced o

w5 nfactieal S

84 sprace bietween the hottem ol “FLORIVA and
Carnmizslanes Mamn

Carnmisslaner Mame is sl in Trajsn #en Bald 0 pll9 oot
ard I comtersd undemaath the Lake County logo

Nitlie, Disteic | E and Address imfarmiatian is setin Tragan Foo
Toaslel 7 LB ., wsinng W05 PMS 873 and contere:d
urderneath the Lake County loqo

Bilen s 50t in & piocA pn Wingdings, aaing 000 PRS BES
waith 3.5 pu tassline shift.

Pulebrons inlormation shiookd vatexiend furthor thie She
25" kgedar from the suyge of Livgnyelnp.,
bl 3 it k

1325 Tz Lhe edge of the cnvelope
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Mailing Labels
For large envelopes, mailing labels can be provided with departmental information on them, Below are the layout
specifications for the County mailing label.

- —- 3
o)

LAKE COUNTY

FLO DDA

ISFESEEAM EMT, DIVISIO OO IO AL BT
P, K GO @ STREE A0S & SUTTF « TWwARES TL po00D
Bl 0 owads Dasinifoisinme ® wiy e gy

5, W,

Print Specifications: Full Colar Mailing Labels

PAPER HRAND: Gum Papers of America

PAPER: Crack & Peel, Multi-Print, High Bright Matte, 60 |b.
SIZE! 4" % 3.25"

COLORS: 5/0 (4-Color Pracess + PMS 280/0)

BLEEDS: Mo

II/_,_- :: _H—\\—j & frnmthe lap

""" ctige ol label
Loy shayld e ——
ceatered hosizanle'ly
R LAKE COUNTY
FLo R roa
—a e Girenn Linn
Hayme ard Addressinfanmnalan 1 3 PEEARTMENT, 170%151 OF FROGRAM MAMLE CESS BORS
el in Trajan ProBald 6.5 prd 1L, [0, B P SERTLT ADDEFSS +300136 « TAVARDS.FI W
tsing all caps and 1007 PG FHI Biaird A v ¥ e # Wil facausp Ty — ——— "Anand of Counly Cormmibssianers”

and 'Weh se address issetin 65
prA0pE Waimogs P sem Bald
ikalic wsiig LOiEs PRIE 250,

Builets ancws1in S pl.
Woagd g, uging WS
PiAs PR witha 5 pL
basulive il

Saflress infanmabian is conterad o label,
Trxt shuuld oL excanrd 559" fraim b el and right edges af e label,

shipping Label Design — Loga Plaocerrent ond Type Speciications




How to Order Stationary
No purchase of stationary will he authorized for departments or individuals if it is not from the County's approved
contract printer.

Mo alterations of the approved layouts of the County’s official stationary will be accepted. For design layout
questions of any stationary, please contact the Office of Information Outreach at (352] 343-9603. If you have
guestions about the contracted vendor, call Procurement Services at (352) 343-3479.

To place an order, fill out a stationary order form, which can be found in the forms section of the County’s intranet,
and email it to o oo a0 bocounn oo, Onee the order is placed and processed by the vendor, a proof will be
sent to the contact person listed for final reviow and approval.

Far letterhead, business cards and envelopes, contact:
PRIDE Enterprises

ADDRESS: 9544 County Road 4768, Bushnell, FL 33513
PHOMNE: 877-277-2208

FAX: 352-793-1396

E-MAIL: sumterprint@ pride-enterprises.com

OIDER FOM: Can be downloaded from the County’s Intranet - Forms section

ltem [nits Oty Price Per Unil Comments

Business Gards
Color business cards are limited
to County Commissionars, County

i Ll C [ 500 :
Business Cards (Full Color} i 522,50 Manager County Attormey,
Department & Division Directors.
Business Cards {1-Color) Fox 500 S17.50 Biue ink {PAIS 280}

[letterhcad

Board of County Commissianers,

i 500 K ] ;
Letibrivead [FUlt olor/ Bean T County Attorney & Library Services
Letterhead, Executive (1-Color) Rearm 500 524,50 Gold Ink (PAS 873), limited to County
Letterhead, Monarch (1-Color) Ream 500 524.50 Commissioners & County Attorney

Board of County Commissionars,

Envelopes, #10 (Full Color) Bow 500 557.25 County Attorhey & Library Sefrices
Envelopes, #10 {1-Color) Hon 500 531.23 Black ink
| Envelopes, Erecutive #10 {1 -Calar) Box 500 541.50 Gold Ink (PR45 873}, limited to County
- Envelopes (Manarch) Box 500 455,50 Commissioners & County Attorney

Mailing Lubels
' Mailing Labels (Full color) B 500 594,40 | Board of County Commissioners

Rosingge Papers




INTERNAL BUSINESS PAPERS

While we discourage the use of multiple identities, you can use pragram identities on brochures as long as the Lake
County logo is presented on the brochure as well. Any new program identities or logos must be approved through
Infarmation Outreach and the County Manager's Office.

In keeping with the overall branding of the County, some internal templates have been created for your Use. For
use with official stationary, a layout template has been made for the letterhead, envelope, and mailing labels, the
templates that can be printed withaut official stationary are a fax coversheet and memorandum. Far presentations,
some PowerPoint templates have also been provided,

The pre-marde templates can be found under the “Graphic Templates” heading in the Forms section of the County's
Intranet web site |

YO CTarTET T L el ATTE BT CL e lr
Desioning vour owh niateridals

When developing brochures or printed materials for the County, make sure your brochure exhibits a professional
laok and layout, is well written, and the printing is clear and easy to read.

Printed material, such as a brachure, is a marketing tool that can be helpful in advertising a particular service or
product. When you design a brochure to sell or explain yaur products or services, you must remember that this
brochure is going to represent not only your departrment, but also the County asa whole, It is extremnely important
to make sure that your brochure gets the correct message across, is clear and explains your product or service.

You [/ EVER want to copy or use content (including clipart, pictures, text) thatis copyrighted unless you get written
consent from the original author or copyright holder,



i) Anyone can write copy, but only a skilled copywriter can write casy-to-read, strong sentence
structures that articulate the County’s message. Keep in mind that someane should easily
understand the content with a 5th grade reading level. When you write content for a brochure, have
a fellow employee review it to make sure it is clear and understandable.

1) If you do not need pictures to convey a message, then do not use them. Mast of the time people
are prane Lo use so many pictures in a brochure, they don’t realize they are clouding their message
and making their brochure ineffective, Pictures are great, especially when relevant, but they draw
reader’s eyes away from the copy. So, use pictures and clipart with taste and if at all possible, don't

use them at all,

] The font you use can make or break a brochure. Stay away from fonts that take away from your

message or are hard to read.

) Stay in tune with the County's official colars, This will help keep an overall brand image in tact as
well as strengthen the brand. It is a good idea to stay away from too many colors, or bright text on
colored backgrounds. You do not want to draw attention away from the message you are trying

to present.

naRY COUNtY Depg,,
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linagitanr Cousty TRpartinsnl
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_Programs

Teddy Bear Storytime
wWednpsdags ab B0 A,

I Movie Time at Yeur Liorary
Fabwrdaysat 1A0bnm

Al e Tarig (e library nffers fun Famkasic
Pragrams for you! Drew CAFTeans, watch
mavies, and soosaome really cool stull

Special Events
Filtag, Ravenmtor %Al £30 g,
115 B bt e iy

Example

The examples above have the same content, but Example 815 much ensier to ceaed nternal Business Popers




VEHICLES AND SIGNS

Vehicles

All County vehicles will have the official County logo displayed on bath the driver and passenger side doors, along
with the asset tag number, The names of certain functions within the organization, such as "Code Enforcement”,
“Bullding Services”, "Public Works” and "Animal Services”, will also be added below the logo on vehicles used
for those functions. Because of the nature of these three divisions, it is acceptable to identify them separately
on County vehicles, County Asset numbers will also be |ocated below the Caunty logo on both the driver and
passenger side doors, as well as the rear of the vehicle. For more information regarding vehicle decals and their
installation, cortact the Fleet Management Division at 352-343-9852

LAKE COUNTY  LAKE COUNTY

ELOR DA FLORIDA
BUILDING SERVICES CODE EMNFORCLMENT
123456 123456

LAKE COUNTY LAKE COUNTY

FLORIDA FLORIDA
A IsAAL SERVICES ."'L{J,LJH'l'lf. PLANT MANAGEMENT
123456 123456

Same examples of door decals




County building 5igns
The County has adopted some standard guidelines far all construction signs erected for County structures in order
to regulate the designs of these signs. Drawings of the signs req uired by a project shall be submitted to the Facilities

Management and Development Department for approval. For more information on construction signs, cantact the
Department of Facilities Management & Develapment at 352- 742-3810.

D

LAKE COUNTY

FLoEins

NAME OF PRO_I ECT

Street Signs

The following is an example of the design guidelines far the County maintained street signs, For more
information regarding County street signs, contact the Department of Public Works, Road Operations
Division — Traffic Operations at 352-742-1766.

WU e ELs ST
CARSLRONK|
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UNIFORMS AND MARKETING MATERIALS

Lake County’s graphic identity can be applied to a variety of media and materials, presenting many oppartunities
to help market Lake County, and the services provided to residents. Fram uniforms to pens, a multitude of items
can contain the County's logo, and therefore, certain standards must be in place to ensure cansistency in its use,

Uniforms

The County logo must be imprinted on all County-issued uniforms. For polo-type uniform shirts, the logo will be
placed on the left-hand side, and will have no other markings or lettering to accompany it. Also required, is the.
employee's department or division name on the right-hand side of the shirt. Department and division nameswill
be based on the most current organizational chart approved by the Lake County Board of County Commissioners.

Optional items that can be included on uniforms are the first name of the employee on the right side of the shirt,
abave the department or division name. The name used must be the employee’s official name — no hicknarmes
{i.e. —"Bubba"),

Exceptions to the information stated above must be made by the Communications Departrnent and approved by
the County Manager. To order County uniforms, use the approved Term & Supply contract vendar.

Shirt Frmbrofifery Application — One Color an Light Bockground



Marketing Materials

There will be times when the County logo will need to be used by vendors for presentations, or for
promotional materials: All vendors must comply with the standards for design, writing, and production set in
this document. Because some item imprint areas may be limited, in promotional items only, the text for Lake
County may be used without the logo imagery. Most vendors will need the loge in a Vector farmat, which
can be provided by contacting the Office of Information Outreach, Below are some examples of promotional
materials and the usage of the logo on them. If you have any guestions about what to forward to vendors
for your particular project, please call Information Outreach at 343-9603.

Coffed Mug Application — 4-Calor Logo Small ltem Application — Letterlng Only — 1-Color

Backpack Embraldery Applicotion —

Coolor Frbrofdery Application — 1-Color Loga




GRAPHIC REQUESTS

The County’s Office of Information Qutreach is responsibie for all requests dealing with graphic design, media
relations and web development. If you have a project coming up that requires help in any of these categories,
please call Kelly LaFollette, Infarmation Outreach Director at 343-9603.

Ta ptace A request for a graphms project, fill out a Graphics Request Form (i1/(0 //bcenetea b, fl s/ dnaaments’
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